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Danh muc thanh phan hd so TTHC cin thye hién s6 hoa

Kinh giri: Van phong Uy ban nhan dan Tinh.

Uy ban nhan dan thanh phé Viing Tau nhan dugc Cong vin s6 386/VP-NC
ngay 05/5/2022 ctia Van phong UBND tinh Ba Ria - Viing Tau vé viéc huéng dan
1ap danh muc thanh phan hd so TTHC can thuc hién s6 hoa.

Sau khi kiém tra, ra soat, Uy ban nhan dan thanh ph 1ap danh muc thanh
phan hd so TTHC can thyc hién sé hoa theo Phy luc dinh kém.

Uy ban nhan dan thanh phé Viing Tau bao co va kinh giri Van phong UBND
Tinh tong hop./.

Noi nhin: KT. CHQ TICH
— Nhu trén; PHO CHU TICH
— Chu tich va PCT UBND TPVT; .

- Chanh VP, Ph6 CVP;
—Luu: VT — CNTT (Cuong).



PHU LUC

Danh muc thanh phan hé so TTHC can thue hién s hoa

STT| Maisdhéso TTHC Tén TTHC Thanh phan ho so TTHC cin thuc hién sé héa cthul
1. Linh vuc Luu thong hang hoa
- Pon dé nghi cip Gidy phép ban 1¢ san pham thudc 14 (theo mdu tai Phy luc 23
i i, | kemtheo Thong tu s6 57/2018/TT-BCT).
Cap Gidy phep - Ban Gidy chimg nhan ding ky doanh nghiép h 1ay chiing nhan dan
1 | 2.000181.000.00.00.HO6 | ban 1¢ san pham an sao Gidy chimng nhan dang ky doanh nghiép hodc g ay ching nhan dang
thube 14 ky kinh doanh va Gidy chiig nhan ma s thué. ’
- Ban sao cac van ban gidi thi€u cua cac thuong nhan phan phoi hoac thuong
nhan ban budn san pham thudc 13 ghi r6 dia ban du kién kinh doanh.
- Truong hop Gidy phép ban 1é san pham thude 14 da duge cap hét thoi han hiéu
luc:
Trudc thoi han het hiéu luc ciia gidy phép 30 ngay, thuong nhan phai nop ho
Loz SO de nghi cap lai gidy phép trong truong hop tiép tuc kinh doanh. H6 so, tham
Cap lai Gla}f quyén, trinh ty, thi tuc cap lai nhu ddi véi truong hop cap moi.
2 | 2.000150.000.00.00.HO06 | phép ban I¢ san , A
pham thuéc i | | l:ruon? hQ’Ig Gle}y Phep l?an 1? sap pl}am thude 14 121 mat, bi /:[1611 h’uy to?n PQ
hodc mot phan, bi rach, nat hodc bi chay, thuong nhan duogc cap phép phai lap,
nop 01 ho so dé nghi cap lai, bao gom:
+ Vin ban dé nghi cap lai (Phu luc 52 kém theo Théng tw sé 57/2018/TT-BCT).
+ Ban sao Gidy phép ban 1& san pham thudc 14 d3 duoc cip (néu cb).
CAp stra d6i, b6 | - Van ban dé nghi stra d6i, bd sung (Phu luc 46 kém theo Théng tw s
sung Gidy phép | 57/2018/TT-BCT).
3 | 2:000162.000.00.00.H06 ban 1¢ san pham | - Ban sao Gidy phép ban 1¢ san pham thudc 14 da dugc cap.
thudc 14 - Cac tai liéu chirng minh nhu cu sira ddi, bd sung.
Cép Gidy phép | - Pon dé nghi cap Gidy phép san xuat ruou tha cong nham muc dich kinh doanh
4 2.000633.000.00.00.H06 | san xuét rugu thu | (theo mau s6 01 ban hanh kém theo Nghi dinh so 17/2020/NP-CP).

cong nham myc
dich kinh doanh

- Ban sao Gidy chiing nhan diang ky doanh nghiép, hop tac x4, lién hiép hop tac
xa hodc hd kinh doanh.



https://thuvienphapluat.vn/van-ban/doanh-nghiep/thong-tu-21-2013-tt-bct-huong-dan-luat-phong-chong-tac-hai-thuoc-la-kinh-doanh-thuoc-la-209400.aspx

- Ban sao Ban cong bd san pham ruogu hodc ban sao Gidy tiép nhan ban cong b
hop quy hodc Gidy x4c nhan cong bd phu hop quy dinh an toan thuc pham (d01
vOi rugu chua co quy chuan k¥ thuat); ban sao Gidy chimg nhan co s& du diéu
kién an toan thyc pham, trir trudng hop ddi voi co so thudc loai kinh doanh thyuc
pham nho 1¢ theo quy dinh cta phéap ludt vé an toan thyc pham.

- Bang liét ké tén hang hoa ruou kém theo ban sao nhan hang hoa ruou ma to
chirc, c4 nhan san xuét hodc du kién san xuét

2.000629.000.00.00.H06

Cép sira ddi, bd
sung Gidy phép
san xuét ruou thu
cong nham muyc

- Pon d& nghi cap sira doi, bé sung Gidy phép ban 1é ruou (theo mdu sé 02 ban
hanh kém theo Nghi dinh so 17/2020/ND-CP).

- Ban sao Gidy phép da dugc cap.

- Cac tai liéu chirng minh nhu cau sira d6i, bo sung.

1.001279.000.00.00.HO6

dich kinh doanh
- Truong hop cap lai do hét thoi han hiéu lyc:
Thuong nhén phai nop ho so dé nghi cap lai gidy phép trudc thot han hét hiéu
Cép lai Gidy luc cua gidy phép 30 ngay. H5 so, tham quyén, trinh tu, thu tuc cap lai 4p dung

phép san xuat
rugu thu cong
nham muc dich
kinh doanh

nhu quy dinh dbi véi trudng hop cap méi.

- Truong hop cap lai do bi mat hoic bi hong: Ho so dé nghi cap lai (01 bd) bao
gom:

+ Don dé nghi cip lai (theo mdu so 03 ban hinh kém_ theo Nghi dinh
17/2020/ND-CP va ban goc hoac ban sao giay phép da cap (n€u cd)).

+ Ban gbc hodc ban sao gidy phép di cip (néu co).

2.000620.000.00.00.HO6

Cép Giay phép
ban 1é ruou

- Pon d& nghi cip Gidy phép ban 1& ruou (theo mau sé 01 ban hanh kém theo
Nghi dinh s6 17/2020/ND-CP).

- Ban sao Gidy chimg nhan ding ky doanh nghiép, hop tac x4, lién hiép hop tac
x4 hodc ho kinh doanh.

- Ban sao hop ddng thué/muon hodc tai liéu ching minh quyén st dung hop
phap co s¢ dy kién 1am dia diém ban 1é.

- Ban sao vin ban giéi thiéu hoic hop dong nguyén tic ctia throng nhin san xudt
rugu, thuong nhan phan phdi ruou hodc thuong nhin ban budn ruou.




2.000615.000.00.00.HO6

CAp stra ddi, bd
sung Gidy phép
ban 1é ruou

- Pon d& nghi cap sira d6i, bd sung Gidy phép ban 1é rugu (theo mdu sé 2 ban
hanh kem theo Nghi dinh 17/2020/ND-CP).

- Ban sao Gidy phép di dugc cap.

- Cac tai liéu chirng minh nhu ciu sira ddi, bd sung.

9 |2.001240.000.00.00.HO6

Cép lai Gidy
phép bén 1¢ rugu

- Trudng hop cép lai do hét thoi han hiéu Iyc:

Thuong nhan phai np hd so dé nghi cap lai gidy phép trudc thoi han hét hiéu
luc cua gidy phép 30 ngay. H5 so, tham quyén, trinh tu, thu tuc cap lai 4p dung
nhu quy dinh dbi véi trudng hop cap méi.

- Tmbng hop cép lai do bi mat hodc bi hong: HO so dé nghi cép lai (01 bg) bao
gom:

+ Pon dé nghi cap lai (theo mau sé 03 ban hanh kém theo Nghi dinh sé
17/2020/NP-CP).

+ Ban gdc hodc ban sao gidy phép da cip (néu co).

2. Linh vuc Kinh doanh Khi

1 | 2.001283.000.00.00.H06

Cép gidy ching
nhan du diéu
kién cura hang

- Gidy dé nghi cap gidy chiing nhan di diéu kién cira hang ban 1é¢ LPG chai (theo
mau s6 05 tai Phy luc kém theo Nghi dinh 87/2018/NP-CP).

- Ban sao hop dong ban LPG chai voi thuong nhan c6 gidy chimg nhan du diéu
kién con hiéu lyc. (C6 hop dong t6i thiéu 1 nim ban LPG chai véi thuong nhan
c6 gidy chirng nhan du diéu kién con hiéu luc theo quy dinh tai Nghi dinh nay,

2 | 2.001270.000.00.00.HO6

ban I¢ LPG chai trir truong hop ctra hang truc thudc cua thuong nhan).
- Tai liéu chtrng minh dép @mg cac diéu kién vé& phong chay va chira chay.
Cép lai gidy | - Gidy dé nghi cép lai Gidy ching nhéan (theo mdu s6 12 tai Phu luc kém theo

chung nhin du
diéu kién cura
hang ban 1¢ LPG
chai

Nghi dinh 87/2018/ND-CP).

3 |2.001261.000.00.00.HO6

Cép diéu chinh
gidy chirmg nhan
dt diéu kién ctra
hang ban 1¢ LPG

chai

- Gidy dé nghi diéu chinh Gidy chimg nhan (theo mau s6 12 tai Phu luc kém theo
Nghi dinh 87/2018/NP-CP).
- Gidy t0, tai liéu lién quan chirng minh noi dung thay doi.




3. Linh vuc cong nghiép tiéu ding

1 | 2.002096.000.00.00.HO6

Cép gidy chimg
nh4n san pham
cong nghi¢p
nong thon tiéu
biéu cip huyén

- Phiéu ding ky tham gia binh chon san pham cong nghiép nong thon tiéu biéu
(theo phu luc mau sé6 01 ban hanh kém theo Théng tw s6 26/2014/TT-BCT).

- Phiéu thuyét minh vé san pham dang ky binh chon (theo phu luc s6 02 kém
theo Théng tw s6 26/2014/TT-BCT).

- 1 anh mau, ¢& t6i thiéu (10x15)cm cta san pham duoc chup tai 3 goc do khac
nhau (chinh dién, mat bén, tur trén xuéng).

- Ban sao hop 18 cac tai liéu khac lién quan dén san phim (néu c6) nhu: ching
chi, ching nhan vé tiéu chuan chat luong cia san pham; gidy chung nhan du
diéu kién an toan vé sinh thuc pham; giay khen, bang khen cho san pham va cac
gidy to lién quan khéc.

4. Linh vuc Quy hoach xiy dung

1 | 1.008455.000.00.00.H06

Cung cip thong
tin vé quy hoach
xdy dung thudc
tham quyen cua
UBND cap
huyén

-Pon d& nghi cung cap thong tin quy hoach (trong do6 ghi ro thong tin veé vi tri,
dia diém 16 dat can cung cip thong tin).

5. Linh vue Kinh té hop tic &

hat trién nong thén

1 | 1.003319.000.00.00.H06

B tri on dinh
dan cu ngoai
huyén, trong tinh

+ Pon tu nguyén b4 tri, on dinh dan cu (ban hanh kém theo Phu luc I cia Thong
tur 6 19/2015/TT-BNNPTNT);

+ Bién ban hop binh xét ho dan duoc bd tri, on dinh (ban hanh kém theo Phu luc
IT cia Thong tu $b 19/2015/TT-BNNPTNT);

+ Danh sach trich ngang cac ho bd tri, on dinh dan cu ban hanh kém theo Phu
luc I1I ctia Thong tu so 19/2015/TT-BNNPTNT).

+ T& trinh cia UBND cép xA.
S6 lwong: 01 bd.

2 | 1.003281.000.00.00.H06

B6 tri, 6n dinh
dan cu trong
huyén

+ Pon ty nguyén b tri, 6n dinh dan cu (ban hanh kém theo Phu luc I ctia Thong
tu s6 19/2015/TT-BNNPTNT);

+ Bién ban hop binh xét ho dan duoc bd tri, 6n dinh (ban hanh kém theo Phy luc
11 ctia Thong tu s6 19/2015/TT-BNNPTNT);
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+ Danh sach trich ngang cac ho bb tri, 6n dinh dan cu ban hanh kém theo Phu
luc IIT ctia Thong tu s6 19/2015/TT-BNNPTNT);

+ T& trinh cia UBND cép x4.
S6 lwong: 01 bd.

MTOO01.NNPTNT.000.0
0.00.HO6

Pua vao ké
hoach xa dang ky
dat chuan noéng
thon méi

Van ban dang ky xa dat chuéin noéng thon mai, theo Mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh 2540/QD-TTg ngay 30/12/2016 ciia Tha tuéng Chinh
pht.

S6 lwong: 01 bd.

4 | 1.003434.000.00.00.HO6

H6 tro dy an lién
két (cap huy¢n)

- Pon dé nghi cta chu tri lién két (Mau s6 01 tai phu luc kém theo Nghi dinh);
- Du 4n lién két (Mau s6 02 tai phu luc kém theo Nghi dinh) hoac Ké hoach dé
nghi hd tro lién két (MAu s 03 tai phu luc kém theo Nghi dinh);

- Poi v6i treong hop cac doanh nghiép, HTX ky hop dong lién két véi nhau:
Ban thoa thuan ctr don vi chu tri lién két (Mau s6 04 tai phu luc kém theo Nghi
dinh).

- Ban sao cac ching nhan hoac ban cam két vé tiéu chuan chat luong san phém;,
an toan dich bénh va bao vé moi truong hoic cam két dam bao cac quy dinh cta
phap luat vé tiéu chuan chat luong san phém;, an toan dich bénh va bao vé moi
truong (Mau s6 05 tai phu luc kém theo Nghi dinh);

- Ban sao hop ddng lién két.

S6 lwong: 01 bd.

6. Linh vueec Nong nghiép

1 | 1.003605.000.00.00.H06

Phé duyét ké
hoach khuyén
nong dia phuong
(Cép huyén)

7. Linh vwe Lam nghiép

1 | 1.007919.000.00.00.H06

Phé duyé¢t, diéu
chinh, thiét ké du
toan cong trinh
1am sinh (d6i voi
cdng trinh Iam

+ To trinh dé nghi phé duyét thiét ké, du toan theo Mau s6 01 Phy lyc III kém
theo Thong tu.

+ Thuyét minh thiét ké dugc 1ap theo Mau tai Phu luc I kém theo Théng tu.
+ Du toan duogc 13p theo quy dinh tai Piéu 5 Thong tu.
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sinh do Chu tich
UBND huyén
QDb dau tu)

+ Ban d0 thiét ké: xay dung trén nén ban do dia hinh theo hé quy chiéu VN 2.000
v6i ty 18 1/5.000 hodc 1/10.000. Trinh bay va thé hién ndi dung ban d6 ap dung
TCVN 11566:2016 vé ban d6 quy hoach 1am nghiép.

+ Ban sao quyét dinh phé duyét du an dau tu hodc ké hoach von duoc giao ddi
v61 hoat dong sur dung kinh phi ngin sach nha nudc va cac tai liéu khéc co6 lién
quan.

- S6 lwgng: 01 bd

8. Linh vuc Thuy lgi

1 | 2.001627.000.00.00.H06

Phé duyét, diéu
chinh quy trinh
van hanh doi vé6i
cong trinh thuy
loi 16n va cong
trinh thuy loi vira
do UBND tinh
phan cip

- To trinh d& nghi phé duyét quy trinh van hanh dugc 1ap theo mau 04 Phu
lucThong tu s6 05/2018/TT-BNNPTNT ngay 15/5/2018 cua Bo truong Bo Nong
nghiép va PTNT;

- Dy thao quy trinh van hanh cong trinh theo mau 02 Phu luc Thong tu sd
05/2018/TT-BNNPTNT ngay 15/5/2018 cua Bo truéng Bo Nong nghié¢p va
PTNT;

- Bdo c4o thuyét minh két qua tinh toan k¥ thuat;

- Vin ban gop y kién ciia cac to chirc thity 1oi co sd, to chirc khai thac cong trinh
thuy loi, co quan, don vi lién quan;

- Ban d6 hién trang cong trinh thuy loi.

S6 lwong: 01 bd

2 | 1.003347.000.00.00.HO6

Tham dinh, phé
duyét, diéu chinh
va cong bd cong
khai quy trinh
van hanh h chira
nude thude thim
quyén cia
UBND huy¢n

- To trinh dé nghi phé duyét quy trinh van hanh ho chira nudc;
- Du thdo quy trinh van hanh ho chtra nuée;

- Bao c4o thuyét minh két qua tinh toan k¥ thuat;

- Ban d6 hién trang cong trinh;

- Vin ban gop y kién cua cac co quan, don vi lién quan;

- Céc tai li€u lién quan khéc keém theo.

S6 lwong: 01 b

3 |1.003471.000.00.00.HO6

Tham dinh, phé
duyét dé cuong,
két qua kiém
dinh an toan dap,

- To trinh d& nghi phé duyét;

- Dy thao dé cwong kiém dinh an toan dép, ho chira thiy loi;
- Cac tai liéu lién quan khac kém theo (néu co).

S6 lwong: 01 bd




ho chira thay loi
thudc tham
quyén cua
UBND huy¢n.

4 | 1.003459.000.00.00.H06

Tham dinh, phé
duyét phuong an
ung pho thién tai
cho cong trinh,
vung ha du dap
trong qua trinh
thi cong thude
tham quyén cia
UBND huyén
(trén dia ban tur
02 xa trd 1én).

- To trinh dé nghi phé duyét phuong an tmg pho thién tai cho cong trinh, ving
ha du dép;

- Du thao phuong an tng pho thién tai cho cong trinh, ving ha du dap;

- Béo céo két qua tinh toan k¥ thuat;

- Vin ban gop v kién cua cc co quan, don vi lién quan;

- Cac tai liéu khac lién quan kém theo (néu co).

S6 lwong: 01 bd

5 | 1.003456.000.00.00.H06

Tham dinh, phé
duyét phuong an
ung pho vai tinh
hudng khan cép
thudc tham
quyén cta
UBND huyén
(trén dia ban tur
02 xa tro 1én).

- To trinh d& nghi phé duyét;

- Dy théo phuong an tng pho véi tinh hudng khan cép;
- Bao c4o két qua tinh toan k¥ thuét;

- Vin ban gop y kién cua cac co quan, don vi lién quan;
- Cac tai liéu lién quan khéac kém theo (néu c6).

S6 lwong: 01 bd

9. Linh vwe Thuy sdn

1 | 1.003956.000.00.00.H06

Cong nhan va
giao quyén quan
Iy cho t6 churc
cong dong (thude
dia ban quan 1y)

- Pon dé nghi theo Mau s6 01.BT Phu luc I ban hanh kém theo Nghi dinh )
26/2019/ND-CP;

- Phuong 4n bdo vé va khai thac nguén lgi thuy san tai khu vyc du kién thuc
hién ddng quan 1y theo Mau s6 02.BT Phuy lyc I ban hanh kém theo Nghi dinh s
26/2019/ND-CP;

- Quy ché hoat dong cua to chiic cong dong theo Mau sé 03.BT Phy luc I ban
hanh kém theo Nghi dinh s 26/2019/ND-CP;
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- Thong tin vé th), chirc cong dong theo Mau s6 04.BT Phu luc I ban hanh kém
theo Nghi dinh s6 26/2019/ND-CP;

- Ban chinh bién ban hop t0 chirc cong dong theo Méau s6 05.BT Phy luc I ban
hanh kém theo Nghi dinh s6 26/2019/ND-CP.

S6 lwong: 01 bd

1.004498.000.00.00.HO6

Stra d6i, bd sung
ndi dung quyét
dinh cong nhan
va giao quyén
quan 1y cho to
chirc cong dong
(thudc dia ban
quan ly)

- Pon dé nghi theo Mau s6 07.BT Phu luc I ban hanh kém theo Nghi dinh )
26/2019/ND-CP;

- Thong tin vé t6 chirc cong dong theo Mau s6 04.BT Phu lyc I ban hanh kém
theo Nghi dinh s6 26/2019/ND-CP ddi vai truong hop stra doi, bo sung tén t6
chire va tén nguoi dai dién cia to chirc cong dong;

- Bao cao danh gia két qua thuc hién va du thao phuong an bao vé va khai thac
ngudn loi thily san moi d6i véi truong hop sira doi, bo sung phuwong 4n bao vé
va khai thac nguén loi thiy sén; vi tri, ranh gid1 khu vuc dia ly duoc giao; pham
Vi quyén dugc giao;

- Bao c4o danh gia két qua thue hién va du thao quy ché méi d6i véi truong hop
sira d6i, bo sung Quy ché hoat dong cua t6 chiic cong dong;

- Ban chinh bién ban hop cta té chic cong dong vé cac ndi dung dé nghi sua
ddi, bo sung theo Mau sé 05.BT Phu luc I ban hanh kém theo Nghi dinh s
26/2019/ND-CP.

S6 lwong: 01 bd

1.004478.000.00.00.HO6

Cong bo md
cang cé loai 3

- Pon dé nghi cong bd méd cang ca theo Mau s6 09.TC Phu luc V ban hanh kém
theo Nghi dinh s6 26/2019/ND-CP;

- Vin ban cho phép dau tu xdy dung cang cé;

- N1 quy, phuong an khai thac cang cé ctia cang cé (ban chup);

- Quyét dinh thanh 1ap T6 chirc quan 1y cang ca (ban chup);

- Bién ban nghiém thu cong trinh cang c4 da hoan thanh xay dung dua vao sur
dung kém theo ban v& hoan cong;

- Thong bao hang hai vé ludng cua cang va ving nudc trude cau cang;

- Van ban kiém tra, x4c nhan vi¢c da thyc hién cac ndi dung cua bdo céo va yéu
cau cua quyét dinh phé duyét bao cdo danh gia tdc dong moi truong;

- Vin ban nghiém thu vé phong chéy, chita chay.




10. Linh vuc Gido duc mam non

Thua tuc Thanh
lap truong mau
gido, trudong
mam non, nha tré
cong lap hodc

- Gidy tiép nhan ho so va hen tra két qua;

- Phiéu kiém soat qua trinh giai quyét ho so;
- Hb so cuia to chuc, cong déan;

- S6 theo ddi hd so.

- Phiéu kiém soat qua trinh giai quyét ho so;
- Hb so ctia to chuc, cong déan;

- Dy théo két qua TTHC.

- Phiéu kiém soat qua trinh giai quyét ho so;

1 1.004494 s .
cho phép thanh | - T4 trinh/Dy théo két qua TTHC.
lap trudng mau | _ pyy thao két qua TTHC.
£120, truon‘g . | - Két qua TTHC/Quyét dinh thanh lap truong | mau gido, truong mam non, nha
mam non, nha tré
. 1n tré cong lap hoic cho phép thanh 1ap truong mau gido, trudng mam non, nha tré
dan lap, tu thuc
dan lap, tu thuc.
- Gidy hen tra két qua;
- Két qua TTHC;
- S6 theo ddi hd so.
- Giéy tiép nhan hd so va hen tra két qua;
- Phiéu kiém soat qua trinh giai quyét ho so;
- Ho so cua to chtc, cong dan;
7 ’ - S6 theo ddi hd so.
J}m t‘ﬁ? S:‘P | - Du thio két qu TTHC.
nhép, chia, tach | ..« .2 e s £ LA
5 1.006445 tnrémg mAu gido, Phiéu ki€m soat qua trinh gidi quyét ho so;

truong mam non,
nha tré

- To trinh/Dy thao két qua TTHC.

- Két qua TTHC/Quyét dinh sap nhap, chia, tich truong mau gio, trudng mam
non, nha tré.

- - Giy hen tra két qua;

- Két qua TTHC;

- S6 theo ddi ho so.
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- Gidy ti€ép nhan ho so va hen tra két qua;
- Phi€u kiém soat qua trinh giai quyét ho so;
- HO so cua t6 chuce, cong dan;

Thu tuc Cho : -
phép trudng mau | - SO t’heo €16i ho so. o
gido, trudng - Phi€u ki€m soat qua trinh giai quyét ho so;
3 1.006390 X N A Y ST -
mam non, nha tré¢ | - Ho so cua to chirc, cong dan;
hoat dong gido | - Dy thao két qua TTHC.
duc - Giy hen tra két qua;
- Két qua TTHC;
- S6 theo déi hd so.
11. Linh vue Gido duc tiéu hoc
- Gidy tiép nhan ho so va hen tra két qua;
- Phiéu kiém soat qua trinh giai quyét ho so;
- Ho so cua to chirc, cong dén;
Thu tyc Thanh | _ g4 theo ddi hd so.

1ap truong tiéu
hoc cong lap, cho

- Phiéu kiém soat qua trinh giai quyét ho so;

1 1.004555 LS5 X U HO so cua to chirc, cong dén;
phép thanh lap P
truong tidu hoc | Du :[hao két qua TTHQ
tu thuc; - Phiéu trinh/ Dy thao két qua TTHC.
' - Gidy hen tra két qua;
- Két qua TTHC;
- S6 theo di h so.
- Gidy tiép nhan hd so va hen tra két qua;
- Phiéu kiém soat qua trinh giai quyét hd soj;
Thﬁ tuf: Ch(,); - Ho so cua to chirc, cong dén;
2 2.001842 PhEp trutng ticu | g4 o4 45 hd so
hoc hoat dong A 1eR , o £ 1A
gido duc - Phicu kiém soat qua trinh giai quyét ho so;

- Hd so cuia to chuc, cong dan;
- Dy théo két qua TTHC.
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- Gidy hen tra két qua;
- Két qua TTHC;
- S6 theo ddi ho so.

3 1.005099

Thu tuc Chuyén
truong doi voi
hoc sinh tiéu hoc

- Pon xin chuyén truong.

- Gidy tiép nhan ho so va hen tra két qua.

- S6 theo ddi hd so.

- Xtr 1y trén phan mém

- Dy théo vian ban tra két qua.

- Xtr Iy trén phan mém

- Xép hoc sinh vao 16p, luu trix ho so hoc sinh.
- S6 theo dai hd so.

12. Linh vuc Gido duc Trung hoc co sé&
- Gidy tiép nhan ho so va hen tra két qua;
- Phiéu kiém soat qua trinh giai quyét ho so;
- Hd so cua td chuc, cong dan;
- S6 theo ddi ho so.
Thanh 13p truong | . phidy kiém so4t qua trinh giai quyét hd so;

trung hoc co sé
cong 1ap hodc

- HO so cua to chire, cong dan;

1 1.004442 T - Dy théo két qua TTHC.
cho phép thanh PR SN
lap truong trung |~ Phiéu ki€ém soat qua trinh giai quyét ho so;
hoc co s& tu thue | - TO trinh/Du thao két qua TTHC.
' " | - Phiéu trinh/ Dy théo két qua TTHC.
- Giy hen tra két qua;
- Két qua TTHC;
- S6 theo dai hd so.
Thu tuc Giai thé | - Gidy tiép nhan hd so va hen tra két qua;
2 2001818 tru’(‘mg trung hoc | - Phiéu kiém soét qua trinh giai quyét ho so;

co sO (theo dé
nghi cta cé nhan,

- HO so cua to churc, cong dan;
- SO theo do1 ho so.
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t6 chtrc thanh lap
truong)

- Phiéu kiém soat qua trinh giai quyét ho so;
- Hb so ctia to chuc, cong dén;

- Dy théo két qua TTHC.

- Phiéu kiém soat qua trinh giai quyét ho so;
- To trinh/Dy thao két qua TTHC.

- Phiéu trinh/ Dy thao két qua TTHC.

- Két qua TTHC/Quyét dinh giai thé trudng trung hoc co s (theo dé nghi cua ca

nhan, t6 chirc thanh lap trudng).
- Giy hen tra két qua;

- Két qua TTHC;

- S6 theo déi hd so.

1.004475

Thu tuc Cho
phép truong
trung hoc co s&
hoat dong tr¢ lai

- Gidy tiép nhan ho so va hen tra két qua;

- Phiéu kiém soat qua trinh giai quyét ho so;
- Hd so cua td chuc, cong dan;

- S6 theo dai ho so.

- Phiéu kiém soat qua trinh giai quyét ho so;
- Hd so cua tb chuc, cong dan;

- Dy théo két qua TTHC.

- Giy hen tra két qua;

- Két qua TTHC;

- S6 theo ddi hd so.

3.000182

Thu tuc Tuyén
sinh trung hoc co
SO

- Danh sach hoc sinh.

- H6 so hoc sinh.

- Danh sach hoc sinh du kién xét tuyén
- Danh sach hoc sinh duoc xét tuyén

- Danh séach hoc sinh vao hoc 16p 6

1.004831

Thu tuc Chuyén
truong doi voi

- Giay ti€p nhan ho so va hen tra két qua;
- Phi€u ki€ém soat qua trinh giai quyét ho so;
- HO so cua to chure, cong dan;
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hoc sinh trung
hoc co so

- S6 theo dai ho so.

- Phiéu kiém soat qua trinh giai quyét hd so;
- Ho so cua t6 chuc, cong dan;

- Dy théo két qua TTHC.

- Giy hen tra két qua;

- Két qua TTHC;

- S6 theo dai hd so.

13. Linh vue Gido duc va dao tao thudc hé thong

gido duc quoc dan va cac co sé gido duc khac

1 1.005097

Thu tuc Quy
trinh danh gia,
xép loai “Cong
dong hoc tap”

cép xa

- Ké hoach tu kiém tra, danh gia két qua xdy dung “Cong dong hoc tap” cila xa.
-To ‘Erinh dé nghi Uy ban nhan dan cép huyén kiém tra, danh gia, Xép loai dbi
Vi cap xa.

-Hb SO;

- Ké hoach kiém tra, ddnh gia két qua xay dung “Cong dong hoc tap” ciia xa.

- Ho so, bién ban kiém tra, danh gia két qua xay dung “Cong dong hoc tap” cla
Xa.

- Phiéu kiém soat qua trinh giai quyét ho so;

- To trinh/Dy théo két qua TTHC.

- Két qua TTHC.

14. Linh vue cip Gidy chirng nhin ding ky hd kinh doanh

1 |1.001612.000.00.00.H06

bang ky thanh
1ap ho kinh
doanh

- Gidy dé nghi dang ky ho kinh doanh (theo mau).

- Gidy to phap 1y ctia c4 nhan d6i v6i cha ho kinh doanh, thanh vién ho gia dinh
dang ky hd kinh doanh trong truong hop cac thanh vién ho gia dinh dang ky ho
kinh doanh;

- Ban sao bién ban hop thanh vién ho gia dinh vé viéc thanh 1ap ho kinh doanh
trong truong hop céc thanh vién hg gia dinh dang ky ho kinh doanh;

- Ban sao vin ban iy quyén cua thanh vién ho gia dinh cho mot thanh vién lam
chu ho kinh doanh d6i véi trudng hop cac thanh vién ho gia dinh dang ky ho

kinh doanh.
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2.000720.000.00.00.H06

Ping ky thay do6i
ndi dung dang ky
ho kinh doanh

a. (trr cac truong hop b, ¢)

- Thong béo thay d6i noi dung dang ky ho kinh doanh do cha ho kinh doanh ky
(theo mau).

- Ban gbc Gidy chirmg nhan PKHKD;

- Ban sao bién ban hop thanh vién ho gia dinh vé viéc ding ky thay doi noi
dung ding ky ho kinh doanh dbi véi trudng hop cac thanh vién ho gia dinh
dang ky ho kinh doanh

b. Truong hop thay d6i chit ho kinh doanh:

- Thong bao thay doi chu ho kinh (theo mau).

- Hop d6ng mua ban hoic cac gidy to chimg minh hoan tit viéc mua ban trong
truong hop ban ho kinh doanh; hop dong ting cho ddi véi truong hop ting cho
ho kinh doanh; ban sao vin ban xac nhan quyén thira ké hop phap cia nguoi
thira ké trong truong hop thay d6i cha ho kinh doanh do thira ké;

- Ban sao bién ban hop thanh vién hd gia dinh vé viée thay d6i chu ho kinh doanh
dbi voi trudng hop cac thanh vién ho gia dinh dang ky ho kinh doanh;

- Ban sao van ban Gy quyén cta thanh vién ho gia dinh cho mot thanh vién 1am
cht ho kinh doanh dbi véi trudng hop cac thanh vién hd gia dinh dang ky ho
kinh doanh.

c. Truong hop ho kinh doanh chuyén dia chi tru s& sang quan, huyén, thi xa,
thanh phd thudc tinh khac noi ho kinh doanh da dang ky:

- Thong bao thay d6i ndi dung dang ky ho kinh doanh do chi ho kinh doanh ky
(theo mau).;

- Ban sao bién ban hop thanh vién ho gia dinh vé viéc dang ky thay doi dia chi
tru s& dbi voi trudng hop céac thanh vién ho gia dinh dang ky ho kinh doanh;

- Ban sao gidy to phép 1y ctia ca nhan dbi voi chii ho kinh doanh, thanh vién ho
gia dinh dang ky hd kinh doanh trong truong hop cac thanh vién hd gia dinh
dang ky ho kinh doanh.

1.001570.000.00.00.HO6

Tam ngung hoat
dong ho kinh
doanh

Thong bao tam nging kinh doanh ctia ho kinh doanh (theo mau).
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- Thong bao chidm dut hoat dong ho kinh doanh (theo mau).

4 | 1.001266.000.00.00.HOG Cdtirg ﬂgtk}ifﬁt - Ban sa0 bién ban hop thanh vién ho gia dinh vé viéc chim ditt hoat dong ho
doanh kinh doanh do61 véi truong hop céac thanh vién hg gia dinh dang ky ho kinh
doanh;
Cép lai Gidy
5 | 2.000575.000.00.00.H06 | chimg nhin ding | Gidy dé nghi cip lai Gidy ching nhin ding ky ho kinh doanh (theo mau)
ky ho kinh doanh

15. Linh viee cip Gidly chitng nhin ding ky hop tac xi

1.005280.000.00.00.H06

Dang ky thanh
lap Hop tac xa

- Gidy dé nghi dang ky thanh lap hop tac xa (theo mau);

- Ban sao hop 1& Gidy chirmg minh nhan dan, Thé cin cudc cong dan hoic HO
chiéu con hiéu luc

- biéu 1¢ ctia hop tac xa

- Phuong 4n san xuit kinh doanh (theo miu)

- Danh sach thanh vién (theo mau)

- Danh sach hoi dong quan tri, giam dbc (tong giam ddc), ban kiém soat hoic
kiém soat vién (theo mau)

- Nghi quyét ciia hoi nghi thanh lap

2.002123.000.00.00.HO6

bang ky thanh
1ap chi nhanh,
van phong dai
dién, dia diém
kinh doanh ctia
Hop tac xa

- Thong bao vé viéc dang ky thanh lap chi nhanh, van phong dai di¢n, dia diém
kinh doanh ctia HTX (theo mau)

- Ban sao hop 1¢ gidy chimg nhan ding ky hop tac xa;

- Nghi quyét ctia dai hoi thanh vién vé viéc mo chi nhanh, vin phong dai dién,
dia diém kinh doanh cta hop tac xa;

- Quyét dinh bﬁng van ban cua hoi d@)ng quan tri vé viéc ctr nguoi dai dién chi
nhanh, van phong dai dién, dia diém kinh doanh;

- Ban sao hop 1€ Giéy ching minh nhan dan, hd chiéu hodc chung thyc ¢4 nhan
hop phap khac ctia nguoi dai dién chi nhanh, van phong dai dién, dia diém kinh
doanh;

- Ban sao hop 1¢ chimng chi hanh nghé ctia mdt hodc mét s6 ca nhan theo quy
dinh d6i v6i chi nhanh hop tac x3 kinh doanh cac nganh, nghé ma theo quy
dinh cua phap luat phai ¢ chtng chi hanh nghé.
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- Giay dé nghi thay d6i noi dung dang ky cua hop tac xa (theo mau)

Ping ky thay doi | - Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang vian ban cua Hoi
1.005277.000.00.00.H06 | noi dung dang ky | dong quan trj ve viéc thay doi tén, dia chi try s¢ chinh, nganh, nghé san xuét,
hop tac xa kinh doanh, vén diéu 1¢, nguoi dai dién theo phap ludt; tén, dia chi, nguoi dai
di€n chi nhanh, van phong dai dién ctia Hop tac xa.
- Gidly d¢ nghi thay doi ndi dung dang ky chi nhanh/ van phong dai dién/ dia
diém kinh doanh cta hgp tac xa (theo mau Phu luc)
Dang ky thay d6i | - Nghi quyét cua dai h@j thanh vién hoac quyét dinh béng van ban cua Hoi déng
ndi dung dang ky | quan tri vé viéc thay d6i noi dung dang ky chi nhanh, van phong dai dién, dia
chi nhanh, van | di€ém kinh doanh cua Hop tac xa;
1.005378.000.00.00.HO6 | phong giai dién, |- Ban sao hop 1€ Giéy chirng minh nhan dan, hd chiéu hodc chirng thuc f:é nhan
dia diém kinh | hop phéap khac cua nguoi dai di¢n chi nhénh, van phong dai dién, dia diém kinh
doanh cua Hop | doanh ddi véi treong hop thay doi nguoi dai dién;
tac xa - Ban sao hop 1¢ ching chi hanh nghé ctia mot hodc mot s6 ca nhan dbi véi viée
thay doi nganh, ngh¢ san xuat, kinh doanh cua chi nhanh Hop tac x4 ma theo
quy dinh phai c¢6 chung chi hanh nghé.
- Gidy dé nghi dang ky thanh 1ap hop tac xa (theo miu)
- Piéu 18 cua hop tac xa
- Phurong 4n san xut kinh doanh (theo mau)
2.002122.000.00.00.H0p | PAng kY khi Hop | - Danh sich thanh vién (theo mgw); L
tac xa chia - Danh sach hoi dong quan tri, giam doc (tong giam doc), ban kiém soat hoac
kiém soat vién (theo mau);
- Nghi quyét cuia hoi nghi thanh 1ap
- Nghi quyét ctia dai hoi thanh vién vé viéc chia HTX
- Gidy d¢ nghi dang ky thanh 1ap HTX (theo mau );
- Piéu 1¢ ctia hop tac x4
Ping ky khi hop | - Phuong 4n san xuat kinh doanh (theo mau);

2.002120.000.00.00.HO6

tac xa tach

- Danh sach thanh vién (theo mau);
- Danh sach hoi dong quan tri, giam ddc (tdong giam ddc), ban kiém soat hoic
kiém sodt vién (theo mau);
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- Nghi quyét cua hoi nghi thanh 1ap
- Nghi quyét ctia dai hoi thanh vién vé viéc tach HTX

- Gidy dé nghi dang ky thanh lap HTX (theo mau);
- Piéu 18 cua hop tac xa
- Phuong 4n san xuat kinh doanh (theo mau);

7 | 1.005121.000.00.00.Hog | PN kY khi Hop | - Danh séch thanh vién (theo mau); y
tac xa hop nhat | - Danh sach hoi dong quan tri, giam doc (tong giam doc), ban kiém soat hodc
kiém so4t vién (theo mau);
- Nghi quyét ctia hoi nghi thanh 1ap;
- Nghi quyét cua dai hoi thanh vién vé viéc hgp nhat Hop tac xA.
Ding ky khi Hop 1. Gidy dé nghi thay d6i noi dung dang ky cua hop tac xa (Theo még);
8 | 1.004972.000.00.00.HO6 t4c XA Sap nhéif) 2. Nghi quyét cua hoi dai hoi thanh vién hodc quyét dinh cua héi dong quan tri
] ve€ viéc sap nhap.
Cép lai Gidy Gidy d& nghi cap lai gidy chimg nhan dang ky Hop tac x4, gidy chimg nhan ding
chung nhan dang | ky chi nhanh, vin phong dai dién, dia diém kinh doanh ctia Hop tac xa theo mau
ky Hop tac xa, | quy dinh tai Phu luc.
gidy chimg nhan
dang ky chi
nhanh, van
9 | 2.001973.000.00.00.HO06 | phong dai dién,
dia diém kinh
doanh cua hop
tac xa (trong
truong hop bi
mat hodc bi hu
hoéng)
o, - Thong bao vé viéc giai thé Hop tac x3 (theo mau);
Giaithetr | Nopi quyét ctia dai hoi thanh vién vé vide gidi thé hop tac xa;
10 | 1.004982.000.00.00.H06 | nguyén hop tac L LA exe 1R . ’ ’
¥ - Bién ban hoan thanh viéc giai thé hop tac xa;

- Giay xdc nhén cua co quan cong an vé€ viéc hiy con dau cua hop tac xa;
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- Gidy x4c nhdn cua co quan ding ky hop tac xa vé viéc cham dat hoat dong chi
nhanh, vin phong dai dién, dia diém kinh doanh cua hop tac X&;

- Gidy bién nhan cta co quan thong tin dai ching vé viéc nhan dang thong béo
vé viée giai thé hop tac xa hodc ban in 03 sd bao lién tiép di dang thong bao vé
viéc giai thé hop tac x3;

Thong bao thay
doi nd1 dung

- Gidy théng béo thay doi ndi dung dang ky Hop tac xa (theo mau Phy lyc)

- Nghi quyet ctia dai hoi thanh vién hodc quyét dinh bang vin ban ctua Hoi dong
quan tri vé viéc thay doi ndi dung ding ky Hop tac x3;

- Diéu 16 stra d6i (trong trudng hop thay ddi diéu 1é ciia Hop tac x3);

11. | 1.004979.000.00.00.H06 | .. , . . ) . _
dang ky Hop tac | - Danh sach hop tac xa thanh vién sau khi thay doi (trong trudng hop thay doi s6
xa luong hop tac xa thanh vién);
- Danh sach thanh vién hoi déng quan tri, ban kiém soat (trong trudng hop thay
d6i thanh vién hoi ddng quan trj, ban kiém soat).
Thong bao vé | - Thong bao vé viéc gop von/mua cd phan/thanh 1ap doanh nghiép ciia Hop téc
viéc g(:)p V(f)n, x4 (theo mau);
12. | 2.001958.000.00.00.H06 | U C? phan, |- Nghi qu}_/ét cua dai hoi th:imh vién vé viéc gép von, mua co phan, thanh 1ap
thanh lap doanh | doanh nghiép cua Hop tac xa.
nghiép cua Hop
tac xa
Tam nging hoat | - Thong bao vé viéc tam ngimg hoat dong ctia hop tac xd/tam nging hoat dong
dong cuia Hop tac | chi nhanh/van phong dai di¢n/dia diém kinh doanh cta hop tac xa (theo mau);

x4&, chi nhanh,

- Nghi quyét cua dai hoi thanh vién hoac quyét dinh cua hoi d@)ng quan tri vé

13. | 1.005377.000.00.00.H06 | van phong giai viéc tam ngurng hoat dong cuia Hop tac xa /tam ngurng hoat dong chi nhanh/van
dién, dia diém | phong dai dién/dia diém kinh doanh ctia hop tac xA.
kinh doanh cua

Hop tac xa

Cham dirt hoat | - Thong bao chdm dut hoat dong chi nhanh, vin phong dai dién, dia diém kinh
dong cuia chinh | doanh ctia HTX (theo mau);

14. | 1.005010.000.00.00.HO6 nhanh, van - Nghi quyét ctia dai hoi thanh vién vé viéc chdm dit hoat dong cua chi nhanh,
phong dai dién, | van phong dai dién, dia diém kinh doanh ctia hop tac xa;

dia diém kinh
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doanh cua Hop
tac xa

- Gidy x4c nhén ctia co quan thué vé viéc di hoan thanh nghia vu thué trong
truong hop chdm dut hoat déng cua chi nhanh, dia diém kinh doanh;

- Gidy x4c nhan ctia co quan cong an vé viéc hily con dau cta chi nhanh, vin
phong dai di¢n, dia diém kinh doanh.

Céap d6i Gidy | - Gidy dé nghi cdp d6i sang gidy chimg nhan ding ky Hop tac x3 (theo mau);
15. | 1.004901.000.00.00.HO6 | ching nhan déang | - Ban sao hop 18 giéy chirng nhan dang ky kinh doanh cua Hop tac xa.
ky Hop tac xa
- Gidy dé nghi thay d6i co quan ding ky hop tac xi (theo miu);
.. - Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang vin ban cia hoi dong
TIan d(?l €O quan | ayan tri vé viéc thay doi co quan ding ky hop tac xa;
16. | 1.004895.000.00.00.H06 | dang k})f(;{(y’p tac | Bo hd so dd duoc co quan ding ky Hop tac x4 cii ban giao (khi Hop tac x3 tién

hanh dang ky tai co quan dang ky Hop tac xa méi).

16. Linh vuc Béo trg xa hoi

1.001776.000.00.00.HO6

Thuyc hién, diéu
chinh, th6i hudéng
trg cAp x3 hoi
hang thang, hd
trg kinh phi
cham soc, nuoi
dudng hang
thang

1. To trinh cia UBND X4, thi tran noi d6i tugng dé nghi tro gidp xa hoi.
2. Bién ban )\(ét duyét tro gitp xa hoi cua UBND X4, thi tran.
3. To khai dé nghi trg gitp x& hoi cua doi tugng

1.001758.000.00.00.H06

Thu tuc chi tra
tro cép xa hoi
hang thang khi
d6i twong thay
d6i noi cu tro
trong cung dia
ban quan, huy¢n,
thi x4, thanh phd
thudc tinh

1. To trinh caa UBND x4, thi tran noi ddi tuong d& nghi thay dbi noi huéng
tro gilp x& hoi. q ’
2. Don deé nghi thay d6i noi hudng tro giup xa hoi cua doi tuong



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=149627
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=190949
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1.001753.000.00.00.H06

Thu tuc quyét
dinh tro cfip xa
ho1 hang thang
khi ddi tuong
thay d6i noi cu
tru gitta cac
quan, huyén, thi
x3, thanh ph
thudc tinh

1. To trinh caa UBND x4, thi tran noi ddi tugng dé nghi thay doi noi huéng
tro gilp x& hoi.

2. Pon dé nghi thay doi noi hudéng trg gitp xa hoi cua ddi tuong.

3. Quyét dinh cia UBND huyén vé viéc thoi huang trg cap xa hoi noi doi
tuong hudng trudce do.

4. Gidy gidi thieu cia UBND huyén noi d6i twong huong trude do.

1.000669.000.00.00.H06

Ding ky thay d6i
ndi dung gidy
ching nhan dang
ky thanh lap d6i
vO1 €O SO trg
gitp xa hoi ngoai
cong lap thudc
tham quyén
thanh 1ap cua
Phong Lao dong
- Thuong binh va
Xa hoi

1. Vin ban dé nghi vé viéc diang ky thay doi noi dung gidy chimg nhan diang ky
thanh lap;

2. Ban chinh dang ky thanh 1ap co s¢ da duoc cép;

3. Gidy to ¢6 lién quan chirng minh sy thay doi ndi dung gidy chimg nhan ding
ky thanh lap.

2.000294.000.00.00.H06

Cép gidy phép
hoat dong dbi véi
co sO trg gitp xa
h¢i thudc tham
quyén cta Phong
Lao dong -
Thuong binh va
Xa hoi

1. To khai dé nghi cép giéy phép hoat dong cua co s theo Mau s6 09 tai Phu luc
ban hanh kém theo Nghi dinh nay;

2. Ban sao cong chimg gidy ching nhan ding ky thanh 1ap co s hodc quyét dinh
thanh 1ap theo quy dinh cta phap luét.

1.000684.000.00.00.H06

Cép lai, diéu
chinh giay phep
hoat dong doi véi

1. Vin ban dé nghi diéu chinh, cip lai gidy phép;
2. Gidy phép hoat dong;



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=190988
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=191220
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21

co sO tro gitp xa
hoi c6 gidy phép
hoat dong do
Phong Lao dong
- Thuong binh va
X4 hoi cp

3. Giéy to chirng minh thay ddi tén go1, dia chi try s&, nguoi ding dau, loai hinh
co sO, nhiém vu va dia ban hoat dong.

2.000298.000.00.00.H06

Giai thé co s tro
gitp xa hdi ngoai
cong lap thudc
tham quyén
thanh 1ap cua
Phong Lao dong
- Thuong binh va
Xa hoi

1. Pon dé nghj giai thé co sd cua té chire, ca nhan déng ky thanh 1ap co so, trong
d6 c6 néu 10 1y do dé nghi giai thé theo Mau s6 04b tai Phu luc ban hanh keém
theo Nghi dinh nay;

2. Ban ke khai tai san, tai chinh va phuong an xu 1y;

3. Danh sach d6i tuong va phuong an giai quyét khi co so giai thé;

4. Céc tai lidu lién quan khac (néu c6);

5. Kién nghi giai thé co s ctia co quan c6 thim quyén (néu co).

1.001739.000.00.00.HO6

H& trg kinh phi
nhan nuéi dudng,
cham soc ddi
tuong can bao vé
khan cip

1. Truong hop 1a tré em ¢6 ca cha va me chét hoac mat tich ma khong c6 nguoi
than thich cham soc, nuéi dudng hodc ngudi than thich khéng cé kha nang cham
soc, nudi dudng: Truong thon lap danh sach dbi twong duoc nhan chiam soc, nudi
dudng va ca nhan hoac ho gia dinh c6 da diéu kién nhan chiam soc, nudi dudng
thudc dia ban thon.

2. Truong hop la:

- Nan nhan cta bao luc gia dinh; nan nhan bi xadm hai tinh duc, than thé; nan
nhan bi budn ban; nan nhan bi cudng btrc lao dong can duogc bao vé khan cip
trong thoi gian chd dua vé noi cu tra hodc dua vao co s tro gitip xa hoi, nha xa
hoi;

- Tré em, ngudi lang thang xin n trong thoi gian cho dua vé noi cu tri hodc dua
vao co so trg giup xa hoi, nha xa hoi;

- Tré em, ngudi lang thang xin n trong thoi gian chd dua vé noi cu tra hodc dua
vao co so trg giup xa hoi, nha xa hoi;

Hoé so gom: D6i tuong hodc ngudi giam ho cua ddi twong co don kém theo bién
ban vé vu viéc bao hanh, xAm hai va vin ban xac nhan tinh trang suc khoe cua
co s& kham bénh, chira bénh (néu cb).



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=192924
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=208807
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9 |1.001731.000.00.00.HO06

H5 tro chi phi
mai tang cho d6i
tuong bao trg xa
hoi (dugc tro
gitp xa hoi
thuong xuyén tai
cong dong)

- To khai dé nghi ho tro chi phi mai tang cua co quan, t6 chirc, ho gia dinh hoic
ca nhan dung ra t6 chirc mai tang cho ddi twong;

- Ban sao gidy chtng tir cua dbi twong;

10 | 2.000777.000.00.00.H06

Tro giup xa hoi
dot xuét déi véi
nguoi bi thuong
nang ngoai noi
cu trd ma khong
c6 nguo1 than
thich cham séc¢

Van ban cua co quan, t6 chue tryc tiép cap ctru, chita trj dé nghi Chu tich Uy ban
nhan dan cap huyén noi cip ciru, chita tri cho ddi twong quyét dinh hd tro

17. Linh vuc Lao dong — viéc lam

Thﬁ,tuc Giai ’
1 | 1.004950.000.00.00.H0p | du¥©t tranh chap
lao dong tap the
vé quyeén
18. Linh vue phong, chong té nan xa hoi

1 | 2.001661.000.00.00.H06

HO trg hoc van
hoa, hoc nghé,
tro cap kho khin
ban dau cho nan
nhan

Pon dé nghi cta ddi tuong

2 | 2.000049.000.00.00.H06

Hodn chip hanh
quyét dinh ap
dung bién phép
quan ly sau cai
tai trung tam
quan ly sau cai
nghién



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=208829
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=208836
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=208929
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=208937
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=208938
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3 | 1.000123.000.00.00.H06

Mién chép hanh
quyét dinh ap
dung bi¢n phap
quan 1y sau cai
tai trung tam
quan ly sau cai
nghién

19. Linh vuc phi Chinh phu

1 | 1.005358.000.00.00.H06

Thu tuc thim
dinh hd so nguoi
dang truc tiép
tham gia hoat
dong chir thap do
bi tai nan dan
dén thiét hai vé
stz khoe cap
huyén

Pon dé nghi cta ddi tuong

20. Linh vue Ngwoi ¢6 cong

1 | 1.010832.000.00.00.H06

Tham viéng m§
liét si

- Pon dé& nghi cua d6i tuong.

- Ban sao gidy chting nhan gia dinh liét si (Bang to qudc ghi cong).

- Quyét dinh thd cang liét si.

- Gidy x4c nhan md liét si (ctia S¢ hodc Phong noi quan Iy mo Liét si).

21. Linh vuc Gido duc nghé nghiép

1 | 2.002284.000.00.00.H06

Thu tuc cap
chinh sach noi
tra cho hoc sinh,
sinh vién tham
gia chuong trinh
dao tao trinh do
cao dang, trung
cAp tai cac co s

Co sé giao duc nghé nghiép thyc hién hd trg



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=208942
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=208441
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)

24

gido duc nghé
nghiép cong lap
truc thudc huyén,
quan, thi xa,
thanh phd truc
thudc tinh

2 | 2.001960.000.00.00.H06

Thu tuc cip
chinh sach noi
tra cho hoc sinh,
sinh vién tham
gia chuong trinh
dao tao trinh do
cao dang, trung
cAp tai cac co s
gido duc nghé
nghiép tu thuc
hodc co s& giao
duc c6 vbn dau
tu nudc ngoai

- Pon dé& nghi cta ddi tuong.
- Gidy xac nhan cua Co sé gido duc nghé nghiép.
- Ban sao bang t6t nghiép THCS.

22. Linh vuc Thi dua, khen thwéng

Tang Giéy khen | 1. Vin ban dé nghi kém theo danh sach tap thé, ca nhan duogc dé nghi tang
cua Chu tich Gidy khen cua cap trinh khen;
UBND cap 2. B4o cao thanh tich do tap thé, c4 nhan dugc dé nghi khen thudng 1am, trong
1 |2.000414.000.00.00.H06 | huyén vé thanh | ¢4 ghi & hanh dong, thanh tich dé dé nghi khen thudng.
tich thyc hién | 3 Bien ban xét khen thudng
nhiém vu chinh
tri
1. Van ban (jé nghi kém theo danh sach tap thé dugc dé nghi tang Tap thé Lao
Ting danh hiéu | dong tién tién ;
2 | 2.000402.000.00.00.H06 | Tap thé lao dong | 2. Bao cio thanh tich do tap thé dugc dé nghi khen thuong lam, trong dé ghi rd

tién tién

hanh dong, thanh tich dé dé nghi ting danh hiéu Tap thé lao dong tién tién.
3. Bién ban xét thi dua.
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1.000843.000.00.00.HO06

Tang danh hi¢u
Chién si thi dua

1. Vian ban dé nghi (kem theo danh sach cac ca nhan dugc dé nghi tdng danh
hiéu Chién si thi dua co s6 cua cip trinh khen;

2. Bao c4o thanh tich ciia cac ca nhan dugc dé nghi ting danh hiéu Chién si thi
dua co s, trong bao cdo thanh tich phai néu rd nodi dung phat minh, sang kién,
cai tié'nz ung dung khoa hoc, cong ngh¢, sang tac hoac sang tao dem lai hi¢u

co s& qua thiét thyc.
3. Bién ban xét thi dua ctia Hoi ddng thi dua khen thudéng cip trinh khen.
4. Ching nhan cta co quan c6 thim quyén d6i voi sang kién, dé tai nghién ciru
khoa hoc.
Tang danh hiéu | 1. Van ban dé nghi keém !‘.heo danh sach c4 nhan duoc dé nghi tdng danh hi¢u
2.000385.000.00.00.H06 | Lao dong tién | Lao dong tién tién cua cap trinh khen;
tién 2. Bién ban binh xét thi dua.
Tang Giéy khen | 1. \/én ban dé nghi kem theo danh sach tap thé, ca nhan duogc dé nghi tang
cua Chu tich Giay khen cua cap trinh khen;
2 000374.000.00.00. HO6 U]?N? Cép 2. Béo céo thanh tich do tap the, ca nhén duoc dé nghi khen thuong lam, trong
huyén vé thanh | @6 ghi rd hanh dong, thanh tich dé dé nghi khen thuéng.
tich di dua theo | 3 Bjen ban binh xét khen thudng.
dot, chuyén dé
Tang Giéy khen | 1. Yﬁn ban dé nghi kém theo danh sach tap thé, ca nhan duoc dé nghi tang
cua Chu tich Giay khen cua cap trinh khen;
1.000804.000.00.00.H06 |  UBNDcip | 2. Béo cdo thanh tich do tap thé, ca nhan dugc dé nghi khen thuong lam, trong

huyén vé thanh
tich dot xuat

d6 ghi 16 hanh dong, thanh tich dé dé nghi khen thudng.
3. Bién ban xét khen thuong.

2.000364.000.00.00.HO6

Tang Giay khen
cua Chu tich
UBND cip
huyén vé khen
thudng dbi ngoai

1. Yén ban dé nghi kém theo danh sach tap thé, c4 nhan duoc dé nghi tang
Giay khen cua cap trinh khen;

2. Bao cdo thanh tich do tap thé, gé r}hén duoc dé nghi khen thudéng lam, trong
d6 ghi ro hanh dong, thanh tich dé dé nghi khen thuong.

3. Bién ban xét khen thuodng.

2.000356.000.00.00.HO6

Tang Gidy khen
ctia Chu tich
UBND cap

1. Van ban dé nghi kém theo danh sach gia dinh dugc dé nghi ting Giay khen
cua cap trinh khen;
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huyén vé khen
thuong cho gia
dinh

2. Bao cdo thanh tich do gia dinh dugc dé nghi khen thuong 1am, trong d6 ghi
0 thanh tich dé dé nghi khen thudng.
3. Bién ban x¢ét khen thuong.

23. Linh vuc T chikc phi Chinh phii

1

1.003841.000.00.00.HO06

Cong nhan ban
van dong thanh
1ap hoi

1. Pon d& nghi c6ng nhin ban van dong thanh 14p hoi (theo mau);
2. Danh sach va trich ngang cua nhitng nguoi du kién trong ban van dong
thanh 1ap hoi.

1.003827.000.00.00.HO6

Thanh 1ap hoi
cap huyén

1. Pon dé nghi thanh 13p hoi (ban chinh, theo mau);

2. Dy thao Diéu 1¢ (theo mau);

3. Danh sach nhiing nguoi trong ban van dong thanh 1ap héi dugc co quan nha
nudce co thim quyén cong nhan;

4. Phiéu Ly lich tu phap cta nguoi ding dau Ban van dong thanh 1ap hoi;

5. Vin ban x4c nhan noi du kién dat tru sé cta hoi;

6. Ban ké khai tai san, tai chinh ( néu co).

1.003807.000.00.00.HO6

Phé duyét diéu 1&
hoi

1. Cong vin bao cio két qua dai hoi (theo miu);

2. Piéu 1¢ (theo mau) va Bién ban thong qua diéu 1& hoi (ban chinh);

3. Bién ban Qéu ban lanh dao, ban kiém tra gcé danh sach kém theo) va !}'l lich
nguoi diang dau héi; cong van bao cdo thay doi chire danh 1anh dao hdi (néu o).
4. Chuong trinh hoat dong ctia hoi;

5. Nghi quyét Pai hoi;

1.003783.000.00.00.HO6

Chia, tach; sép
nhép; hop nhat
hoi

1. Pon d& nghi chia, tach; sap nhap; hop nhat hoi (theo mau);

2. Pé an chia, tach; sép nhap; hop nhét hoi (ban chinh);

3. Nghi quyét dai hoi cta hoi vé viéc chia, tach; sép nhap; hop nhat hoi (ban
chinh);

4. Dy théo diéu 1& hoi méi do chia, tach; sap nhap; hop nhét hoi;

5. Danh séch,ban lanh dao 1am thoi cia hdi thanh 14p méi do chia, tach; sap
nhép; hop nhat hdi (ban chinh);
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6. So yéu Iy lich va phiéu 1y lich tu phap ctia ngudi ding dau ban lanh dao 1am
thoi (ban chinh);

7. Vin ban xac nhan noi du kién dit tru sé cta hoi hinh thanh mdéi do chia, tach;
sap nhap; hop nhét hoi (ban chinh).

1.003757.000.00.00.HO6

Do1i tén hoi

1. Pon dé nghi ddi tén hoi;

2. Nghi quyét dai hoi ciia hoi vé viée dbi tén hoi;

3. Du thao diéu 1é stra ddi, bo sung;

4. Truong hop dong thoi co sy thay doi vé ban lanh dao hoi thi giri kem theo
bién ban bau ban lanh dao (c6 danh sach kem theo), doi voi nguoi ding dau hoi
thuc hién theo quy dinh tai khoan 2 Piéu 8 Thong tu s6 03/2013/TT-BNV.

1.003732.000.00.00.HO6

Hoi tu giai thé

1. Pon dé nghi giai thé hoi (ban chinh, theo mau quy dinh).

2. Nghi quyét giai thé hoi (ban chinh).

3. Ban kiém ké tai san, tai chinh (ban chinh).

4. Dy kién phuong thirc xir Iy tai san, tai chinh va thoi han thanh toan cac khoan
no (ban chinh).

2.002100.000.00.00.HO6

B4o céo to chuc
dai hd1 nhiém ky,
dai hoi bat
thuong cap xa

* Ho so bao cao to chire dai hoi nhiém ky:

1. Nghi quyét cia ban 1anh dao hoi vé viéc to chirc dai hoi nhiém ky;

2. Dy thdo bao céo tong két cong tac nhiém ky va phuong huéng hoat dong
nhiém ky td1 cua hdi. Bao céo kiém diém cua ban lanh dao, ban kiém tra va bao
cao tai chinh cua hoi;

3. Du thao diéu 18 stra d6i, bo sung (néu co);

4. Danh sach dy kién nhén su ban 1anh dao, ban kiém tra, trong d6 néu rd tiéu
chuan, co cau, s6 lugng thanh vién ban 1anh dao ban kiém tra hoi. Dbi v6i nhan
su dy kién 1a ngudi ding dau hoi phai c6 so yéu 1y lich, ph1eu ly lich tu phap,
vin ban ddng ¥ ctia co quan c6 tham quyén theo quy dinh vé phan cép quan ly
can bo;

5. Dy kién thoi gian, dia diém t6 chire dai hoi, s6 lugng dai biéu moi, dai bicu
chinh thtrc tham du dai hoi, du kién chuong trinh dai hdi;

6. Bdo cdo s6 luong hoi vién, trong d6 néu rd sd hdi vién chinh thirc cta hoi;
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7. Céc ndi dung khéc thudc tham quyén cia dai hdi theo quy dinh cuia dicu 18 hoi
va quy dinh ctia phap luat (néu c9).

* Ho so bao cao dai hdi bat thuwong:

1. Nghi quyét cua ban lanh dao hoi vé viéc td chirc dai hoi bat thudng trong d6
néu rd nd1 dung thao ludn va quyét dinh tai dai hoi;

2. Du thao nhitng ndi dung thao luén va quyét dinh tai dai hoi;

3. Dy kién thoi gian, dia diém t6 chirc dai hoi, s0 luong dai biéu moi, dai biéu
chinh thirc tham dy dai hoi, du kién chuong trinh dai hoi.

Cép gidy phép

1. Pon d& nghi thanh 13p quy (theo mAiu);

2. Dy théo diéu 1¢ quy;

3. Tai liéu chiing minh tai san dong gop dé thanh 1ap quy;

4. So yéu Iy lich, phiéu ly lich tu phap cua cac thanh vién ban sang 1ap quy,

8 | 1.003822.000.00.00.HO6 | thanh lap va cong
nhén didu 18 quy sang 1ap vién thanh 1ap quy néu thudc dién quan 1y cua co quan co tham quyén
' | thi phai duoc su ddng y bang van ban clia co quan c6 thim quyén theo quy
dinh vé phan cap quan 1y can bo;
5. Ban sao di chuc c6 chung thuc; Hop dong ity quyén cd cong chimg (néu cb).
1. Tai liéu ching minh viéc hoan tat cac thu tuc cong bd vé viéc thanh lap quy
va chuyén quyén so hfru tai san dong gop thémh 1ap quy;
n A .| 2. Danh sach, dja chi, s6 dién thoai lién h¢, so yéu 1y lich va phiéu 1y lich tu phap
Cong nhdn quy hanh vién Hoi do Iy huge dién quan Iy
di disu kien hoat cua cac thanh vién Hoi dong quan ly quy néu thudc dién quan 1y ciia co quan co
done Vi cone thAm quyén thi phai dugc su ddng ¥ bang vin ban cia co quan co thAm quyén
9 |2.001590.000.00.00.H06 nhéngthénh Vign theo quy dinh vé phan cap quan ly can b trudc khi bau Hoi dong quan 1y quy.
N g A . | Trudng hop thanh vién Hoi dong quan ly quy 1a nguoi nude ngoai phai cung cap
hoi dong quan 1y
quy 1y lich c6 xac nhan cta co quan c6 thAm quyén cia nudc ngudi d6 mang qubc
tich;
3. Van ban lién quan dén viéc bau thanh vién va cac chirc danh Hoi dong quan
1y quy. S :
Cong nhén thay | - Van ban néu r6 1y do thay d6i, bo sung thanh vién Hoi dong quan ly quy, kém
10 | 2.001567.000.00.00.HO6 ddi, bd sung theo danh sach, dia chi, s6 dién thoai lién hé, so yeu 1y lich va phiéu 1y lich tu

thanh vién Ho1
dong quan 1y quy

phap cua thanh vién Hoi déng quan 1y quy dugc b sung, néu thudc dién quan
1y cua co quan c6 tham quyén thi phai dugc sy dong y bang van ban ctia co quan
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c6 tham quyén theo quy dinh vé phan cap quan Iy can bd trude khi bau Hoi dong
quan 1y quy.

11

1.003621.000.00.00.H06

Thay doi gidy
phép thanh lap va
cong nhan diéu 18

(stra d6i, bd

1. Pon d& nghi thay doi gidy phép thanh lap va cong nhan diéu 18 (stra d6i, bd
sung) quy (theo mau);

2. Nghi quyét cia Hoi dong quan 1y quy néu rd 1y do vé viée xin thay ddi gidy
phép thanh 1ap va cong nhan diéu 1& quy;

12

1.003916.000.00.00.HO6

sung) quy 3. Dy thao diéu 18 sira doi, bo sung.
Cép lai gidy phép | Pon dé nghi cip lai gidy phép thanh 14p va cong nhan diéu 1& quy (theo mau).

thanh lap va cong
nhan di€u 1€ quy

13

1.003950.000.00.00.HO6

Cho phép quy
hoat dong tro lai
sau khi bi dinh
chi ¢6 thoi han
hoat dong

1. Pon dé nghi cho quy hoat dong trd lai (theo mau);
2. Bao cdo ciia Hoi dong quan 1y quy va cac tai liéu chung minh quy di khic
phuc sai pham.

14

1.003920.000.00.00.HO6

Hop nhit, sap
nhap, chia, tach,
ma& rong pham vi

hoat dong quy

1. Pon dé nghi hop nhat, sap nhép, chia, tach, mé rong pham vi hoat dong quy,
trong d6 néu rd 1y do va tén goi mai clia quy (theo mau);

2. Du thao diéu 1é quy;

3. Nghi quyét ctia Hoi déng quéan Iy quy vé viée hop nhat, sap nhap, chia, tach,
mo rong pham vi hoat dong quy; ¥ kién dong ¥ bang van ban cua sang 1ap vién
hoic nguoi dai dién hop phap ciia sang 1ap vién (néu cb);

4. Dy kién nhan sy Hoi dong quan 1y quy;

5. Tat li¢u chting minh tai san ddi voi quy mubn m& rong pham vi hoat dong;
6. Phuong an giai quyét tai san, tai chinh, lao dong khi hop nhét, sap nhap, chia,
tach quy.

15

1.005203.000.00.00.H06

Doi tén quy

1. Pon dé nghi doi tén quy (theo mau);

2. Nghi quyét cua Hoi ddng quan 1y quy vé viéc doi tén quy;

3. Dy thao diéu 1é sira doi, bo sung;

4.Y kién dong y bér}g van ban cua sang lap vién hodc ngudi dai dién hop phap
cua sang 1ap vién (néu co);

16

1.003866.000.00.00.HO6

Ty giai thé quy

1. Pon dé nghi giai thé quy (theo miu);
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2. Nghi quyét ctia Hoi dong quan 1y qui vé tu giai thé, trong d6 néu rd 1y do giai
thé quy;

3. Ban kiém ké tai san, tai chinh ctia quy co chir ky ctia Chu tich Hoi dong quan
1y quy, Truéng Ban Kiém tra, Giam d6c va phu trach ké toan;

4. Dy kién phuong thirc x1r 1y tai san, tai chinh, lao dong va thoi han thanh toan
cac khoan no;

5. Thong béo thoi han thanh toan no (néu c6) cho cac td chirc va c4 nhan c6 lién
quan theo quy dinh ctia phap luat va thong bao lién tiép trén 03 (ba) sd bao viét
hoic bao dién tir & dia phuong d6i v6i qui do Chu tich Uy ban nhan dan cap tinh
cho phép thanh lap;

+ Cac tai liéu chiing minh viéc hoan thanh nghia vu tai san, tai chinh cua quy.

24. Linh vue tin nguéng ton giao

01

1.001199.000.00.00.HO6

Thu tuc dé nghi
giang dao ngoai
dia ban phu
trach, co s¢ ton
gido, dja diém
hop phép da
dang ky c6 quy
md to chirc & mot
huyén.

Vin ban d& nghi (theo mau)

02

1.001204.000.00.00.HO6

Tha tuc dé nghi
td chure cudc 18
ngoai co so ton
gido, dja diém
hop phap da
dang ky c6 quy
md to chirc & mot
huyén

Vin ban d& nghi (theo mau);

03

1.001212.000.00.00.HO6

Thi tuc dé nghi
t0 chire dai hoi
cua to chuc ton

Vin ban dé nghi (theo mau)
Bio céo tong két hoat dong cua to chire
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gi4o, to chirc ton
gido tryc thudc,
t6 chuc dugc cp
ching nhan dang
ky hoat dong ton
gido c6 dia ban
hoat dong & mot
huyén

Dy théao hién chuong hoac hién chuong stra doi (néu co)

04

1.000316.000.00.00.HO6

Thu tuc thong
bao danh muc
hoat dong ton
gido bo sung dbi
v6i t6 chire ¢6
dia ban hoat
dong ton gido &
nhiéu xa thudc
mot huyén

Vin ban thong bao (theo mau) va cac tai liéu kém theo (néu co)

05

1.001220.000.00.00.HO6

Thu tuc thong
bao t6 chirc hoi
nghi thuong nién
ctia to chuc ton
gi4o, to chirc ton
gido tryc thudc
co dia ban hoat
dong & mot
huyén

Vin ban thong bao (theo mau) va cac tai liéu kém theo (néu co)

06

1.001228.000.00.00.HO6

Thu tyc thong
bao md 16p boi
dudng vé ton
gido theo quy
dinh tai khoan 2

Vian ban thong bdo néu ro tén 16p, dia diém, Iy do, thoi gian hoc, ndi dung,
chuong trinh, thanh phéan tham dy, danh sach gidng vién.
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Diéu 41 Luat tin
ngudng, ton gido

07

2.000267.000.00.00.H06

Thu tuc thong
bao danh muc
hoat dong ton
gido ddi vai to
chtrc ¢6 dia ban
hoat dong ton
gido & nhiéu xa
thuoc mot huyén

Vin ban théng bao (theo mau) va cac tai liéu kém theo (néu o)

25. Linh vwe Vién chire

Thi tuc thi tuyén

+ Phiéu dang ky du tuyén ban hanh kém theo Nghi dinh sé 115/2020/ND-CP;

1| 1.005388.000.00.00.H06 Vién chuc + Hop dong lao dong ban hanh kém theo Nghi dinh sb 115/2020/ND-CP
1. So yéu 1y lich vién chtrc theo quy dinh hién hanh duogc 1ap cham nhat 1a 30
ngay trudc ngay ndp hd so tiép nhan, co xac nhan cia co quan, to chirc, don vi
noi cong tac;
\ it .| 2. Ban sao cac vin bang, ching chi theo yéu ciu cua vi tri viéc 1am can tuyén;
Th tye tiép nhan | -« 1 ving nhan stre khoe d 6 ¢6 thim quydn cAp cham nhét 13
2 | 1.005393.000.00.00.H06 | vao lam vien | 2: 214y Chuhg han Suc khoe €o ¢o quan y te co tham quyen cap cham nhat fa
chire 30 ngay trudc ngay ndp ho so tiép nhan; ‘ ’ o ,
4. Ban ty nhan xét, danh gia cta nguoi duge dé nghi ti€ép nhan vé pham chat
chinh tri, phém chét dao duc, trinh d6 va nang luc chuyén mén, nghiép vu, qua
trinh cong tic c6 xac nhin ctia nguoi ding dau co quan, t6 chirc, don vi noi cong
tac.
This tue xét tuyén + Phiéu ding ky du tuyén ban hanh kém theo Nghi dinh sé 115/2020/ND-CP
3 ] 1.005392.000.00.00.HO6 vidn chirc ‘ ,
+ Hop dong lao dong ban hanh kém theo Nghi dinh s6 115/2020/ND-CP
26. Linh vwre T6 chirc hanh chinh
Thit tuc hanh | + D& 4n gidi thé t6 chtc hanh chinh.
1 | 1.009336.000.00.00.H06 | chinh tlxlér;n dinh |+ To trinh giai thé t6 chirc hanh chinh. | 9 ‘ o
giai the t6 chirc | + Dy thdo vin ban cta co quan hodic ngudi c6 thaim quyén quyét dinh giai thé to
hanh chinh thudc | chirc hanh chinh.
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tham quyén
quyét dinh cta
Uy ban nhén dan
cap huyén

+ Cac van ban cua co quan, t6 chic c6 tham quyén xac nhan viéc hoan thanh
nghia vu vé tai chinh, tai san, dat dai, cadc khoan vay, no phai tra va cac van dé
khac c6 lién quan (néu o).

2 | 1.009334.000.00.00.H06

Thu tuc hanh
chinh thdm dinh
thanh 1ap t6 chuc
hanh chinh thudc

tham quyén

quyét dinh cta
Uy ban nhén dan
cap huyén

+ Dur thao t& trinh thanh 14p t6 chtrc hanh chinh.

+ Du thdo dé an thanh 1ap t6 chirc hanh chinh.

+ Du thao Quyét dinh ctia Uy ban nhan dan cép tinh.

+Y kién bang vin ban cua cac co quan lién quan vé viéc thanh 1ap t6 chirc hanh
chinh.

+ Vin ban dé nghi tham dinh duoc ky tén, dong diu cua co quan, to chuc dé
nghi thanh 14p t6 chirc hanh chinh theo quy dinh.

+ Bdo cdo cua co quan, t6 chirc dé nghi thanh lap vé viéc tiép thu, giai trinh ¥
kién cua céc co quan lién quan.

3 | 1.009335.000.00.00.HO6

Thu tuc hanh
chinh tham dinh
t6 chirc lai to
chure hanh chinh
thudc tham
quyén quyét dinh
ctia Uy ban nhan
dan cap huyén

+ D¢ 4n t6 churc lai t6 chire hanh chinh.

+ To trinh t6 chire lai to chtrc hanh chinh.

+ Dy thao quyét dinh ciia Uy ban nhan dan cap huyén.

+ Cac van ban cua co quan, t6 chirc co thAm quyén x4ac nhan viéc hoan thanh
nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, ng phai tra va cac van dé
khac ¢ lién quan (n€u co).

27. Linh vuce T6 chire hanh chin

h, don vi su nghié

cong lap

1 | 1.003719.000.00.00.H06

Thu tuc thim
dinh thanh lap
don vi su nghi¢p
cong lap

+ Bao cdo giai trinh viéc ti€p thu ¥ kién cia cac co quan c6 lién quan.

+ Vin ban dé nghi, to trinh thanh 1ap don vi su nghi€p cong lap, du thao quyét
dinh thanh 1ap don vi sy nghi€p cong lap, du thao quy ché to chirc va hoat dong
cua don vi sy nghiép cong 1ap va cac tai li¢u khac c6 lién quan (giéy to dat dai,
kinh phi, ngu@)n nhan luc);

+Y kién béng van ban cua cac co quan c6 lién quan vé viéc thanh lap don vi su
nghiép cong 1ap;

+ D& 4n vé thanh 13p don vi sy nghiép cong lap;
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2 | 1.003693.000.00.00.HO6

Thu tuc thaim
dinh to chric lai
don vi sy nghiép
cong l1ap

+Dé 4n vé t6 chuc lai don vi su nghiép cong lap;

+ T& trinh dé an t6 chic lai don vi sy nghiép cong lap va du thao quyét dinh t6
chtrc lai don vi sy nghi€p cong lap;

+ Céc van ban cua co quan c6 thAm quyén xac nhdn viéc hoan thanh nghia vu vé
tai chinh, tai san, dat dai, cac khoan vay, ng phai trd va cac van dé khac co lién
quan (néu cd)

3 |1.003817.000.00.00.HO6

Thu tuc thAm
dinh viéc giai thé
don vi sy nghiép

cong lap

+Pé an giai thé don vi su nghiép cong lap;

+ To trinh dé 4n giai thé don vi su nghiép cong 1ap va du thao quyét dinh giai
thé don vi su nghi¢p cong lap;

+Céc van ban clia co quan ¢ thAm quyén xac nhan viéc hoan thanh nghia vu vé
tai chinh, tai san, dat dai, cac khoan vay, ng phai tra va cac van dé khac c6 lién
quan (néu c6)

28. Linh vuc gidi quyét khiéu n

ai

1 | 2.001927.000.00.00.H06

Thu tuc giai
quyét khiéu nai
1an dau tai cp

huyén

Théng bao thu ly giai quyét khiéu nai

Quyét dinh giao nhiém vu xac minh KN

Pon khiéu nai va tai liéu lién quan

Quyét dinh thanh lap T6 xac minh KN

Gidy moi lam viéc

Bién ban lam viéc

Gidy moi ddi thoai

Bién ban ddi thoai

Béo céo két qua xac minh, dé xuat giai quyét khiéu nai
. Quyét dinh giai quyét khiéu nai

2 | 2.001920.000.00.00.H06

Thu tyc gidi
quyét khiéu nai
lan 2 tai cap
huyén

Thong bao thu Iy giai quyét khiéu nai

Quyét dinh giao nhiém vu xac minh KN

Pon khiéu nai va tai liéu lién quan

Quyét dinh thanh lap T6 xac minh KN

Gidy moi lam viéc

Bién ban lam viéc

Gidy moi ddi thoai

Bién ban ddi thoai

B4o céo két qua xac minh, dé& xuét giai quyét khiéu nai

CONPDUBRWNRL|(SOONDURWNE



javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)

35

110. Quyét dinh giai quyét khiéu nai

29. Linh vuc gidi quyét t6 cdo

Thu tuc giai

1. Thong bao thu Iy giai quyét t cho
2. Quyeét dinh giao nhiém vu xac minh t6 cao
3. Bon t6 cdo va tai liéu lién quan

1 | 2.002186.000.00.00.H06 | quyét t6 cao tai | = QuYEtdinh thanh lap To xac minh t6 cao
cip huyén S G.I ay mf" I\am V.'? ¢
6. Bién ban Igm Viéc o o
7. Bao cao ket qua xac minh, dé xuat giai quyet to cao
8. Két luan to cao
30. Linh viyrc phong, chdng tham nhiing
1. Céc van ban chi dao t chire trién khai thuc hién viéc ké khai
7 . | 2. Danh sach dbi twong phai ké khai
1 | 2.001907.000.00.00,H06 | L1 tuc kekhai | 5 b 4o khai tai san, thu nhap
tai san, thu nhap X o R ,
4. S6 theo doi viéc giao, nhan Ban ké khai
5. Danh sach nhitng nguoi di ké khai, bao cao két qua ké khai
Tha tuc tiép | 1. Thong tin, tai liéu lién quan dén yéu cau giai trinh
2 | 2.001798.000.00.00.H06 | nhén yéucau | 2. Vinban yéu cau giai trinh ciia ¢4 nhan, t6 chiic
giai trinh
. Vian ban yéu cau giai trinh hozc ban ghi 10i yéu cau giai trinh
. Van ban ctr nguoi dai dién (néu cd)
3 | 2.001797.000.00.00.H06 Thi tuc thuc hién | 3. Thong tin, tai ligu lién quan dén noi dung viéc giai trinh

viéc giai trinh

. Van ban giai trinh

1
2
3
4. Bao céo thu thap, x4c minh thdng tin, tai liéu
5
6. Cac tai liéu khac co lién gquan.

31. Linh vwe Moi trudng

1

1.010723.000.00.00.HO6

Cap giay phép
moi truong (cap
Huyén)

dinh tai Phuy luc XIII ban hanh kém theo Nghi dinh s6 08/2022/ND-C P).

- Vian ban dé nghi cap gidy phép méi truong ctia dy an dau tu, co s¢ (mau quy
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- Bdo cdo nghién ctru kha thi hodc tai liéu tuong duong vdi bao cdo nghién ciru
kha thi cua dy an dau tu theo quy dinh cua phép luat vé dau tu, dau tu cong, dau
tu theo phuong thirc do1 tac cong tu, xay dung.

2 | 1.004138.000.00.00.H06

bang ky/dang ky
xac nhan lai ké
hoach bao vé mai
truong

- 01 vin ban dé nghi ding ky ké hoach bao vé mdi truong cua du 4n, co sd theo
Mau 1.1 trong Phu lyc kém theo duéi day.

- 03 ban ké hoach bao vé moi truong (kém theo ban dién tir) cua dy an, co so
theo Mau 1.2 trong Phu luc kém theo dudi day.

- 01 bao c4o nghién ctru kha thi dau tu xay dung hodc bao cdo kinh té - k¥ thuat
dau tu xay dung dy an, co sd.

32. Linh vue Bién va hai dio

1 | 1.009482.000.00.00.HO6

Ban chinh cong
nhg;in khu vuc
bién cap huyén

-Ban chinh Pon dé nghi giao khu vyc bién (duogc 1ap theo Mau sb 01 cua Nghi
dinh s6 11/2021/ND-CP);

- Ban chinh hop d@)ng cho thué dit hoac quyét dinh giao dét, cho thué dit c6 mat
nudc ven bién, mit nude bién hodc gidy ching nhan quyén sir dung dat c6 mit
nudc ven bién, mit nude bién (néu c6); van ban cho phép Ca nhan Viét Nam
khai thac, sir dung tai nguyén bién (néu c6) do co quan quan 1y nha nudc c6 tham
quyén cip;

- Ban chinh B4o c4o tinh hinh sir dung khu vuc bién, cong tac bao vé moi trudong
va viéc thuc hién cac nghia vu tai chinh ctia c4 nhan tinh dén thoi diém nop ho
so dé nghi cong nhan khu vuc bién.

2 | 1.009483.000.00.00.H06

Giao khu vuc
bién cap huyén

- Ban chinh Pon dé nghi giao khu vuc bién duogc 1ap theo Mau s6 01 cua Nghi
dinh s6 11/2021/ND-CP;

- Ban sao mot trong cac gidy to sau: s ho khau, chirmg minh thu nhan dan hoic
thé can cudc cong dan hoic ma sé dinh danh cé nhén;

- Ban sao vin ban cta co quan nha nude ¢ tham quyen cho phép ca nhan Viét
Nam chuyén c’101 tir nghé khai thac ven bo sang nudi trong thuy san theo quy dinh
ctia phap luat vé thily san hodc gidy xac nhan cua Uy ban nhén dén cap xa vé
viéc ca nhan Viét Nam thuong tra trén dia ban ma ngudn séng chil yéu dua vao
thu nhép tlr nudi trdng thuy san.
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3 | 1.009484.000.00.00.HO6

Gia han thoi han
giao khu vuc
bién cap huyén

- Bén chinh Bon d;é nghi gia han thoi han giao khu vuc bién (duoc lap theo Mau
s0 02 Nghi dinh s6 11/2021/ND-CP);

-Ban chinh Quyét dinh giao khu virc bién di duogc cap;

- Ban sao van ban cho phep khai thac, st dung tai nguyén bién d3 duoc co quan
nha nudc c6 tham quyén gia han hoac con thoi han;

- Ban chinh Bao cdo tinh hinh st dung khu vuce bién, cong tic bao vé moi truong
tinh dén thoi di€ém ndp ho so dé nghi gia han.

4 | 1.009485.000.00.00.H06

Tra Iai’ khu vuc
bién cap huyén

- Ban chinh Quyét dinh giao khu vuc bién di duoc cip;

- B4o cao tinh hinh str dung khu vuc bién, cong tac bdo v€ moi truong va viéc
thuc hién cac nghia vy theo quy dinh ctia phap luat tinh dén thoi diém ndp ho so
dé nghi tra lai khu vuc bién;

- Ban chinh So d6 khu vuc bién con lai sau khi tra lai mot phﬁn khu vuc bién
(d6i voi trudng hop tra lai mot phan dién tich khu vuc bién).

- Ban chinh Pon dé nghi tra lai khu vuc bién theo Mau sb 03 ban hanh kém theo
Nghi dinh s6 11/2021/ND/CP;

5 | 1.009486.000.00.00.H06

Stra d6i, bo sung
quyét dinh giao
khu vuc bién cap
huyén

- Pon sira doi, bo sung quyét dinh giao khu vuc bién theo Mau s6 04 ban hanh
kém theo Nghi dinh s6 11/2021/ND/CP;

- Quyét dinh giao khu vuc bién di dugc cdp (ban chinh);

- Ban sao van ban dugc co quan nha nudc co tham quyér} cap hodc xac nhan thé
hién noi dung quy dinh tai khodn 1 Pié¢u 13 Nghi dinh s6 11/2021/ND-CP.

33. Linh vue Chirng thuc

2.000815.000.00.00.HO6

Chung thuc ban
sao tur ban chinh
gidy t0, vin ban
do co quan, t6
chtic ¢6 tham
quyén cua Viét
Nam cip hoic
chung nhan

Ban chinh gidy t&, van ban lam co s¢ dé chimg thuc ban sao va ban sao cin
chung thue. Truong hop ngudi yéu cau chig thuc chi xuat trinh ban chinh thi
co quan, t6 chirc tién hanh chup tir ban chinh dé thuc hién ching thyec, trir truong
hop co quan, to chirc khong c6 phuong tién dé chup. Ban sao, chup tir ban chinh
dé thuc hién chimg thuc phai c6 day di cac trang di ghi thong tin clia ban chinh
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2.000843.000.00.00.HO6

Chung thyc ban
sao tir ban chinh
gidy t0, van ban
do co quan, t6
chtrc ¢6 thim
quyén cua nudc
ngoai; co quan,
t6 chure ¢6 thAm
quyen cua Viét
Nam lién két Vo1
CO quan, t6 chure
¢ tham quyén
cua nudc ngoai
cap hodc chimg
nhan

Ban chinh gidy to, van ban lam co Y dé chimg thyc ban sao va ban sao can
ching thyc. Trudng hop nguoi yéu cau ching thue chi xuét trinh ban chinh thi
co quan, to chure tién hanh chup tir ban chinh dé thyc hién chimg thyc, trir truong
hop co quan, to chirc khong cé phuong tién dé chup. Béan sao, chup tir ban chinh
dé thuc hién chung thyuc phai c6 ddy du cac trang da ghi thong tin cia ban chinh.

2.000884.000.00.00.HO6

Chtng thuc chir
ky trong cac gidy
to, van ban (4p
dung cho ca
truong hop
chtng thuc diém
chi va truong
hop nguoi yéu
cau chung thuc
khong ky, khdng
diém chi duoc)

+ Ban chinh hodc ban sao c¢6 ching thuc Gidy ching minh nhan dan hodc Can
cudc cong dan hoic Ho chiéu con gia tri sit dung.

+ Glay to, van ban ma minh s& ky/diém chi. . Truong hop ching thue chirky trong
gidy to, van ban bang tleng nudc ngoai, néu nguoi thye hién ching thyc khong
hiéu 6 n6i dung cua gidy to, van ban thi co quyén yéu cau ngudi yéu cau ching
thuc ndp kém theo ban dich ra tiéng Viét ndi dung cua gidy to, vin ban d6 (ban
dich khong can cong chimg hodc ching thuc chit ky ngudi dich, ngudi yéu cau
chirng thuc phai chiu trach nhiém vé ndi dung ctia ban dich).

2.000992.000.00.00.HO6

Chung thuc chir
ky cua nguoi
dich ma nguoi
dich 1a cong tac
vién dich thuat

Ban dich va giay to, van ban can dich
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cua Phong Tu
phap

5 | 2.001008.000.00.00.H06

Chtrng thuc chir
ky cia ngudi
dich ma ngudi
dich khong phai
la cdng tac vién
dich thuat cua
Phong Tu phép

+ Ban chinh hoac ban sao c6 chung thuc Gidy Chirng minh nhan dan hoac Can
cudc cong dan hoac Ho chiéu con gia tri st dung;

+ Ban chinh hodc ban sao tir s6 gdc, ban sao c6 ching thuc bang ctr nhan ngoai
ngit trd 1én vé thu tiéng nudc ngoai can dich hodc bang tt nghiép dai hoc trd
1én d6i véi thir tiéng nudc ngoai can dich; trir truong hop dich nhirng ngoén ngr
khong pho bién ma nguoi dich khong co bang ctr nhan ngoai ngir, bang tot nghiép
dai hoc nhung thong thao ngdn ngit can dich;

+ Ban dich dinh kém gidy to, vin ban can dich.

34. Linh vwe Hanh chinh Tw phap

1 | 2.000528.000.00.00.H06

Pang ky khai
sinh ¢c6 yéu to
nudc ngoai

* Gidy to' phai xuit trinh:

- Ho chiéu hodc ching minh nhan dan hoic thé can cude cong dan hodc cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con gia
tri str dung dé chirg minh vé nhan than cta nguoi co yéu cau dang ky khai sinh;

- Gidy to chiig minh noi cu tri dé xac dinh thim quyén dang ky khai sinh.

- Gidy chiing nhan két hon néu cha, me da dang ky két hon.

- Truong hop tré em sinh ra & nude ngoai, c6 cha hoac me la cong dan Viét Nam
hodc cha va me déu 1a cong dan Vi¢t Nam, chua dugce dang ky khai sinh ¢ nudc
ngoai, vé cu tri tai Viét Nam thi xuat trinh gidy to chirng minh viéc tré em da
nhap canh hop phap vao Viét Nam (nhu: ho chiéu, gidy to c¢6 gia tri di lai qudc
té c6 dau xac nhan nhdp canh ctia co quan quan 1y xuat, nhap canh) va vin ban
xé4c nhan cua co quan cong an ¢6 thim quyén vé viée tré em dang cu tri tai Viét
Nam.

Truong hop gui ho so qua hé thong buu chinh thi phai gtri kem theo ban sao c6
ching thyc cac gidy to phai xudt trinh néu trén.

* Gidy to phai ndp:

- T khai dang ky khai sinh theo mau.

- Gidy ching sinh.
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Trudng hop khong co Gidy chig sinh thi ndp van ban ciia ngudi lam chimg xac
nhan vé viéc sinh; néu khéng c6 vin ban ctia ngudi 1am chimg thi phai co gidy
cam doan vé viéc sinh.

Truong hop tré em sinh ra tai nudc ngoai thi nop Gidy ching sinh hoac gidy to
khac do co quan c6 tham quyén nudc ngoai cap xac nhan vé viée tré em duoc
sinh ra & nudc ngoai va quan hé me - con (néu cb);

- Truong hop cha hoac me hodc ca cha, me 1a nguo1 nude ngoai thi phai ndp van
ban théa thuan ctia cha, me vé viéc lua chon quéc tich cho con. Truong hop cha,
me lua chon quéc tich nude ngoai cho con, thi ngoai van ban thoa thuan lya chon
qudc tich con phai c6 x4c nhan ciia co quan c6 tham quyén clia nudce ma tré duoc
chon mang qudc tich vé viée tré ¢6 qudc tich phu hop quy dinh phap luét cia
nude do.

- Vin ban iy quyén (dugc ching thuc) theo quy dinh cia phap luét trong truong
hop iy quyén thuc hién viéc dang ky khai sinh.

2.000806.000.00.00.HO6

Ding ky két hon
co yéu to nudc
ngoai

* Gidy tO phai xuét trinh

- Ho chiéu hodc chimg minh nhan dan hodc thé cin cude cong dan hogc cac gidy
to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con gia
tri str dung dé chirng minh vé nhan than cua cong dan Viét Nam.

- Nguoi nudce ngoai xuat trinh ban chinh ho chiéu dé chimg minh vé nhan than;
truong hop nguodi nude ngoai khong cé hd chiéu dé xuit trinh thi co thé xuit
trinh gidy to di lai qudc té hodc thé cur tri.

- Gidy td ching minh noi cu tra dé xac dinh thim quyén dang ky két hon. (trong
giai doan chuyén tiép).

* Gidy to phai nop

- T& khai ding ky két hon theo mau, c6 du thong tin cta hai bén nam, nir. Hai
bén nam, nit c6 thé khai chung vao mot T khai diang ky két hon;

- Gidy xé4c nhan cta to chic y té co thim quyén cta Viét Nam hodc nudc ngoai
xac nhan cac bén két hon khong mac bénh tim than hodc bénh khac ma khong
c6 kha nang nhan thire, 1am chu dugc hanh vi ctia minh;

- Glay to chirmg minh tinh trang hon nhan cta nguoi nude ngoai do co quan co
thAm quyén ctia nudc ma ngudi d6 13 cong dan cip con gia trj sit dung, xac nhan
hién tai nguoi d6 khong c¢6 vo hodc khong co chong, truong hop nude ngoai
khong cip xac nhan tinh trang hon nhén thi thay bang gidy to do co quan c6 tham
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quyén nudc ngoai xac nhan ngudi d6 cé du diéu kién két hon theo phéap luat nudc
do.

Gia trj str dung cua gidy to chimg minh tinh trang hén nhan cua ngudi nudc
ngoai dugc xac dinh theo thdi han ghi trén gidy to do. Truong hop gidy to ching
minh tinh trang hon nhan khong ghi thoi han st dung thi giay to nay va gidy xac
nhén cta to chirc y té c6 gia tri trong thoi han 06 thang, ké tir ngdy cép.

- Nguoi nudce ngoai, cong dan Viét Nam dinh cu ¢ nude ngoai phai ngp ban sao
ho chiéu/gidy to co gia tri thay thé ho chiéu.

- Gidy x4c nhan tinh trang hon nhan cta cong dan Viét Nam cu tra trong nuée
(trong giai doan chuyén tiép).

* Ngoai gidy to néu trén, tly ting truong hop, bén nam, bén nir phai ndp hoic
XUt trinh gidy to twong Gmg sau day:

- Cong dan Viét Nam da ly hon hodc huy viée két hon tai co quan c6 tham quyén
cua nudc ngoai phai ndp ban sao trich luc ho tich vé viéc da ghi vao sO viéc ly
hén hodc huy viéc két hon trai phap luat (Trich luc ghi cha ly hon);

- Cong dan Viét Nam la cong chure, vién chirc hodc dang phuc vu trong luc lugng
vil trang phai ndp vin ban ctia co quan, don vi quan 1y xac nhan viéc két hon véi
nguoi nude ngoai khdng trai véi quy dinh cia nganh do;

- Truong hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao dong
c6 thoi han ¢ nude ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan do Co
quan dai dién ngoai giao, Co quan dai dién lanh sy cua Vi¢t Nam & nude ngoai
cap.

1.001766.000.00.00.HO6

Dang ky khai tur
coO y€u to nudc
ngoai

* Gidy to phdi xudt trinh

- Ho6 chiéu hodc ching minh nhan dan hoic thé can cude cong dan hodc cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cp, con gia
tri str dung dé chirng minh vé nhan than cua nguoi co yéu cau dang ky khai tu.

- Glay to chimg minh noi cu tra cudi cing cia nguoi chét dé xac dinh thim
quyén (trong giai doan chuyen tlep) truong hop khong xac dinh dugc noi cu tra
cudi cung ciia ngudi chét thi xuat trinh gidy t& ching minh noi nguoi d6 chét
hodc noi phat hién thi thé cua nguoi chét.

Trudng hop gii hd so qua hé thdng buu chinh thi phai giri kém theo ban sao ¢6
ching thyc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép
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- To khai dang ky khai tir theo mau;

- Glay béo tir hodc gidy to thay thé Gidy bao tir do co quan co tham quyen cp.

- Gidy to, tai liéu, chirmg cir do co quan, t6 chirc ¢é tham quyén cdp hodc xdc
nhdn hop l¢ ching minh sy kién chét doi véi trwong hop dang ky khai tir cho
ngueoi chét da lau khéng c6 Gidy bdo tir hodc gidy to thay thé Gidy bdo tir.

- Vin ban ty quyén (dugc ching thuc) theo quy dinh cta phap ludt trong trudng
hop ty quyén thyc hién viéc dang ky khai ti. Truong hop nguoi co trach nhiém
dang ky khai tir iy quyén cho nguoi khdc thwc hién viéc dang ky khai tir ma
nguoi dwoc uy quyén la ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia
ngum Uy quyén thi van ban ity quyén khong phai chiing thue.

2.000779.000.00.00.HO6

bang ky nhan
cha, me, con co
yéu t6 nudc
ngoai

* Gidy to phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé cian cude cong dan hogc cac gidy
to khac co dan anh va thong tin ca nhan do co quan c6 thim quyén cép, con gia
tri sir dung dé chirg minh vé nhan than ciia cong dan Viét Nam.

- Gidy to ching minh noi cu tri dé xac dinh tham quyén dang ky nhan cha, me
con (trong giai doan chuyén tiép).

* Gidy to phdi nop

- To khai ding ky nhan cha, me, con theo mau.

- Chﬁ:ng ct chirng minh quan hé cha, con hodc quan hé me, con gém mot trong
cac gidy to, tai liéu sau day:

+ Van ban cua co quan y té, co quan giam dinh hodc co quan, t6 chirc khac c6
tham quyén ¢ trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé
me con.

+ Truong hop khong co chung cur churng minh quan hé cha, me, con néu trén thi
phdai co van ban cam doan cua cac bén nhan cha, me, con, co it nhat hai nguoi
lam chirng vé moi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitta cong dan Vi¢t Nam voi nguoi
nudce ngoai hodc gilra ngudi nudc ngoai voi nhau thi ngudi nude ngoai phai ndp
ban sao ho chiéu hodc gidy td c6 gia tri thay ho chiéu dé chirng minh vé& nhan
than.

1.001695.000.00.00.HO6

Dang ky khai
sinh két hop

* Gidy to phdi xudt trinh:
- Ho chiéu hoic ching minh nhan dan hodc thé cin cudc cong dan hogc cac gidy
td khac c6 dén anh va thong tin ¢4 nhan do co quan c6 thim quyén cép, con gia
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dang ky nhan
cha, me, con co
yéu tb nudc
ngoai

tri sir dung dé ching minh vé nhan than cua ngudi cé yéu cau diang ky khai sinh
va nhan cha, me, con;

- Gidy to chimg minh noi cu tri dé xac dinh thdm quyén ding ky khai sinh, nhan
cha, me, con (trong giai doan chuyén tiép).

- Truong hop tré em sinh ra & nude ngoai, c6 cha hoac me la cong dan Viét Nam
hodc cha va me déu 1a cong dan Vi¢t Nam, chua dugc dang ky khai sinh ¢ nudc
ngoai, vé& cu trd tai Viét Nam thi xuat trinh giéy to' chimg minh viéc tré em da
nhap canh hop phap vao Viét Nam (nhu: ho chiéu, gidy to co gia tri di lai qudc
té c6 dau xac nhan nhdp canh cua co quan quan ly xuét, nhip canh) va vin ban
xac nhdn cla co quan cong an cé tham quyén ve viéc tré em dang cu tra tai Viét
Nam.

* Gidy to phdi nop

- To khai diang ky khai sinh theo mau;

- To khai ding ky nhan cha, me, con theo mau.

- Gidy chung sinh.

+ Truong hop khong c6 Gidy chung sinh thi ndp vin ban ciia ngudi 1am ching
xéac nhan vé viéc sinh; néu khong c¢6 vian ban ciia nguoi lam chung thi phai co
gidy cam doan vé viéc sinh.

+ Truong hop tré em sinh ra tai nudc ngoai thi ngp Gidy chung sinh hodc gidy
td khac do co quan ¢6 thim quyén nude ngoai cap xac nhan vé viéc tré em duoc
sinh ra & nudc ngoai va quan hé me - con (néu co);

- Truong hop cha hoac me hodc ca cha, me 1a ngudi1 nudce ngoai thi phai ndp van
ban thda thuan ctia cha, me vé viéc lua chon quéc tich cho con. Truong hop cha,
me lua chon quéc tich nudc ngoai cho con, thi ngoai van ban thoa thuan lya chon
qudc tich con phai c6 xac nhan cta co quan c6 thim quyén nudc ma tré duoc
chon mang qudc tich vé viée tré ¢6 qudc tich phu hop quy dinh cta phap luat
nude do.

- Chung ctr ching minh quan h¢ cha, con hodc quan h¢ me, con g6m mot trong
cac gidy to, tai liéu sau day:

+ Vin ban cila co quan y té, co quan giam dinh hoic co quan khac c6 tham quyén
O trong nudc hoac nudc ngoai xac nhan quan hé cha con, quan hé me con.
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+ Truong hop khong co chung cur churng minh quan hé cha, me, con néu trén thi
phdi co van ban cam doan cua cac bén nhdan cha, me, con, co it nhat hai nguoi
lam churng vé moi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitta cong dan Viét Nam véi nguoi
nudc ngoai hodc gitra nguoi nude ngoai voi nhau thi nguoi nude ngoai phai ngp
ban sao ho chiéu hodc gidy td c6 gia trj thay ho chiéu dé ching minh vé nhan
than.

1.001669.000.00.00.HO6

bang ky giam ho
co yéu to nudc
ngoai

* Gidy to phdi xudt trinh:

- H6 chiéu hoidc ching minh nhan dan hoic thé cin cude cong dan hogc cac gidy
to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia
tri str dung dé chiing minh vé nhan than caa nguoi c6 yéu cau dang ky giam ho.

- Gidy to ching minh noi cu tra dé xac dinh tham quyén ding ky giam ho (trong
giai doan chuyén tiép)

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6
chung thuc gidy to phai Xuat trinh néu trén.

* Gidy to phdi nop

- T khai diing ky giam ho theo mau.

- Vin ban ctr ngudi giam ho theo quy dinh cua Bo luat dan su d6i véi truong
hop dang ky giam ho cir; gidy to chimg minh diéu kién giam ho duong nhién
theo quy dinh ctia Bo luat dan sy d6i véi truong hop dang ky gidm ho duong
nhién; truong hop c6 nhiéu ngudi cing da diéu kién 1am giam ho duong nhién
thi ndp thém van bén thoa thuan vé viéc clir mot nguoi 1am giam ho duwong nhién.

- Véan ban uy quyén (dugc ching thuc) theo quy dinh cta phap luat trong truong
hop uy quyén thyc hién dang ky giam hd. Truong hop nguoi duoc uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguoi ity quyén thi vin
ban uy quyén khong phai chung thuc.

2.000756.000.00.00.HO6

Ping ky chim
dat giam ho c6
yéu tb nudc
ngoai

* Gidy to phdi xudt trinh

- Ho chiéu hoic ching minh nhan dan hodc thé cin cudc cong dén hogc cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia
tri sir dung dé chimg minh vé nhan than cia nguoi ¢6 yéu cau dang ky cham dut
giam ho.

Truong hop gti hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢o
chtng thuc gidy to phai xuét trinh néu trén.
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* Gidy to phdi nop

- To khai ding ky chidm dit giam ho theo mAu.

- Giéy t& 1am can it chAm dat giam ho theo quy dinh cua B6 luat dan su.

- Vin ban y quyén (dugc ching thuc) theo quy dinh cia phap luét trong trudng
hop 1y quyén thuc hién ding ky chdm dut giam ho. Truong hop ngueoi dwoc 11y
quyén la ong, ba, cha, me, con, vo, chéng, anh, chi, em rugt cia nguoi uy quyén
thi van ban uy quyén khéng phdi chirmg thue.

2.000748.000.00.00.HO6

Thay d6i, cai
chinh, bo sung
ho tich, xac dinh
lai dan toc

* Gidy to' phdi xudt trinh

- H6 chiéu hoidc ching minh nhan dan hoic thé cin cude cong dan hogc cac gidy
to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia
tri str dung dé chiing minh vé nhan than cta nguoi cé yéu cau dang ky thay doi,

cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc.

- Gidy to chimg minh noi cu trai dé xac dinh tham quyén ding ky trong truong
hop cai chinh, bo sung thong tin hd tich, xac dinh lai dan toc khong phai tai Uy
ban nhén dan cap huyén noi dang ky ho tich trudc day (trong giai doan chuyén
tiép).

Truong hop gui ho so qua hé thong buu chinh thi phai giri kem theo ban sao co6
ching thyc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép

- To khai ding ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan
toc theo mau.

- Gidy to lién quan dén viéc thay doi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan tdc.

- Van ban uy quyén (dugc chimg thuc) theo quy dinh cua phap luat trong truong
hop uy quyén thuc hién viéc ding ky thay ddi, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan toc. Truong hop nguoi dwoc uy quyen la ong, ba, cha, me,

con, vo, chong, anh, chi, em rudt ciia ngueoi ity quyén thi vin ban ity quyén khong
phai chirng thuec.

2.002198.000.00.00.HO6

Ghi vao S6 ho
tich viéc két hon
ctua cong dan
Viét Nam da

* Gidy to’ phdi xudt trinh

- H6 chiéu hodc ching minh nhan dan hoic thé can cude cong dan hogc cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan ¢6 tham quyen cap, con gia
tri str dung dé ching minh vé nhéan than ctia nguoi ¢6 yéu cau ghi chi két hon
(gidy to tiy than);
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duogc giai quyét
tai co quan co
thAm quyén cua
nudc ngoai

- Giéy to ching minh noi cu tri dé xac dinh tham quyén (trong giai doan chuyén
tiép).

Truong hop gui ho so qua h¢ thong buu chinh thi phai gii kém theo ban sao co
chung thyc cac gidy to phai xuét trinh néu trén.

* Gidy to phdi nop

- To khai ghi cha két hon theo mau;

- Ban sao gidy to ching nhén viéc két hon do co quan c6 thdm quyén ciia nuée
ngoai cap;

- Neu cong dan Viét Nam da ly hon hodc huy viée két hon tai co quan c6 thdm
quyén nudc ngoai thi phai nop Trich luc vé viéc da ghi vao SO ho tich viéc ly
hon hodc huy V1ec két hon (Trich luc ghi chu ly hén).

- Van ban uy quyén (dugc ching thuc) theo quy dinh cta phap luat trong truong
hop uy quyén thyc hién viéc ghi cha két hon. Trieong hop ngueoi duoe uy quyeén
la ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguwoi ity quyén thi van
ban uy quyen khong phai chirng thuec.

10

2.000554.000.00.00.HO6

Ghi vao S6 ho
tich viéc ly hon,
huy viéc két hon

cua cong dan
Viét Nam da
duoc giai quyét
tai co quan

- Ho chiéu hodc ching minh nhan dan hoic thé cian cude cong dan hogc cac gidy
to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia
tri st dung dé chtirng minh vé nhén than cua nguoi co yéu cau ghi cha ly héon.

- Gidy to chtrng minh noi cu tra dé xac dinh tham quyén trong truong hop cong
dan Viét Nam tir nudc ngoai vé thuong tra tai Viét Nam cé yéu cau ghi chu ly
hon, cong dan Viét Nam khong thuong trh tai Viét Nam yéu cau ghi cht ly hon
tai Uy ban nhan dan cap huyén noi cu tri trude khi xudt canh (trong giai doan
chuyén tiép).

Truong hop gui ho so qua hé thong buu chinh thi phai gtri kem theo ban sao c6
ching thyc cac gidy to phai xuét trinh néu trén.

* Gidy to phdi nép

- T khai ghi chu ly hon theo mau;

- Ban sao Ban an, quyét dinh Iy hon, huy két hon, vin ban thoa thuan ly hon hoic
gidy t& khac cong nhan viéc ly hon do co quan c6 tham quyén cua nudc ngoai
cap da co hiéu lyc phép luat.

- Vin ban ty quyén (dugc ching thuc) theo quy dinh cta phap luat trong trudng
hop uy quyén thuc hién viéc ghi chu ly hon. Truong hop nguoi dwoc iy quyén
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la dng, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguwdi ity quyén thi vin
ban uy quyén khong phai chung thyec.

11

2.000547.000.00.00.HO6

Ghi vao S6 ho
tich viéc ho tich
khac cua cong
dan Viét Nam da
duogc giai quyét
tai co quan co
thAm quyén cua
nudc ngoai (khai
sinh; giam ho;
nhan cha, me,
con; nudi con
nuoi; khai tu;
thay d6i ho tich)

* Gidy to phdi xudt trinh:

- H6 chiéu hodc ching minh nhan dan hoic thé can cude cong dan hodc cac glay
to khac co dan anh va thong tin ca nhan do co quan co tham quyen cap, con gla
tri sir dung de chimg minh vé nhan than ciia ngudi cd yéu cau ghi chu thay doi
ho tich c6 yéu td nudc ngoai;

- Gidy to chimg minh noi c tra d€ xac dinh thAm quyén ghi cha thay doi ho tich
c6 yéu té nuéc ngoai (trong giai doan chuyén tiép).

Truong hop gui ho so qua hé thong buu chinh thi phai gtri kém theo ban sao co6
ching thyc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nop

- To khai ghi vao S6 ho tich viéc khai sinh/Td khai ghi vao S6 ho tich viéc khai
t0r/T khai ghi vao S6 ho tich viéc nudi con nudi/ To khai ghi vao S6 ho tich viée
giam hg, nhan cha, me, con/To khai ghi vao S6 ho tich cac viée ho tich khac theo
mau quy dinh.

- Ban sao gidy to chitng minh viéc ho tich di dugc giai quyét tai co quan c6 tham
quyén cta nudc ngoai.

- Van ban uy quyén (dugc ching thuc) theo quy dinh cta phap luat trong truong
hop uy quyén thue hién viée ghi chu. Truong hop nguoi duwoc uy quyén la ong,
ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguoi ity quyén thi van ban
Uy quyén khéng phdi chirng thuec.

12

2.000497.000.00.00.HO6

Dang ky lai khai
sinh ¢6 yéu to
nudc ngoai

* Gidy to’ phdi xudt trinh

H6 chiéu hodc ching minh nhan dan hodc thé cin cudc cong dan hodc cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gid
tri str dung dé chirng minh vé nhan than ctia ngudi cé yéu cau dang ky lai khai
sinh.

Truong hop gui ho so qua hé thong buu chinh thi phai gtri kém theo ban sao co6
ching thyc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nop

- To khai diang ky lai khai sinh theo mau, trong d6 c6 cam doan ciia ngudi yéu
cau vé viéc d3 ndp du cac gidy to hién co.




48

- Ban sao toan bo hd so, gidy to cua nguoi yéu cau hodc hd 50, gidy to, tai lidu
khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gbm:

+ Ban sao Gidy khai sinh do co quan c6 thaim quyén cua Viét Nam cap hop 18
(ban sao dugc ching thuc tir ban chinh, ban sao dugc cap tr SO dang ky khai
sinh); ban chinh hodc ban sao gidy to co gia tri thay thé Gidy khai sinh dwoc cip
trude ndm 1945 ¢ mién Bac va trudc nam 1975 & mién Nam.

+ Truong hop nguoi yéu cau khong cé gidy to néu trén thi phai np ban sao gidy
td do co quan c6 tham quyén cta Viét Nam cap hop 1€ nhu: G1ay ching minh
nhan déan, The can cudc cong dan hodc HO chiéu; S6 ho khau, S6 tam tru, gidy
to chimg minh vé noi cu tri; Bang t6t nghiép, Glay ching nhén, Ching chi, Hoc
ba, ho so hoc tap do co quan co thAm quyén cap hodc xac nhan; Gidy to khac co
thong tin vé ho, t€n, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau dang ky lai khai sinh c6 trach nhiém nop day du ban sao cac gidy
td néu trén (néu c6) va phai cam doan d nop du cac gidy to minh c6; chiu trach
nhiém, hé qua cua viéc cam doan khong dung su that.

- Vin ban iy quyén theo quy dinh ctia phap luat trong trudng hop uy quyén thuc
hién viéc dang ky lai khai sinh. Truwong hop nguoi dwoc uy quyén la ong, ba,
cha, me, con, vo, chong, anh, chi, em rudt cia ngudi iy quyéen thi van ban 1y
quyén khéng phdi chieng thie.

13

1.000893.000.00.00.HO6

Dang ky khai
sinh ¢6 yéu tb
nudc ngoai cho
ngudi di c¢6 hd
SO gidy to ca
nhén

* Gidy to’ phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé can cude cong dan hodc cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia
tri sir dung dé chimg minh vé nhan than ctia nguoi c6 yéu cau ding ky khai sinh
(glay to tuy than).

- Gidy to ching minh noi cu trii trude khi xuat canh dé xac dinh thim quyén
dang ky khai sinh.

Trudng hop gii hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c¢6
chtng thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phdi nop

- T khai ding ky khai sinh theo mau.

- Vin ban cam doan vé viéc chua dugc dang ky khai sinh.

- Ban sao toan bo ho so, giay to cua nguoi yéu cau hoic hd so, giay to, tai liéu
khac trong d6 c¢6 thong tin lién quan dén ndi dung khai sinh, gdm: Gidy ching
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minh nhan dén, Thé can cude cong dan hodac Ho chiéu; S6 ho khau, S6 tam tru,
gidy tor ching minh vé noi cu tru; Bang tot nghiép, Glay ching nhan, Ching chi,
Hoc ba, hd so hoc tap do co quan ¢ thAm quyén cép hodc xac nhin; Gidy to
khac co6 thong tin vé ho, tén, ngay, thang, nam sinh cia ca nhan.

Ngudi yéu cau dang ky khai sinh c6 trach nhiém ndp day du ban sao cac gidy to
néu trén (néu c6) va phai cam doan di ndp du cac gidy to minh c6; chiu trach
nhiém, h¢ qua cﬁa viéc cam doan khong ding su that.

- Véan ban uy quyén (dugc ching thuc) theo quy dinh cta phap luat trong truong
hop uy quyén thuce hién viéc dang ky khai sinh. Trirong hop nguoi duoc uy quyen
la ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguwoi ity quyén thi vin
ban uy quyén khéng phdi chimg thue.

14

2.000513.000.00.00.H06

Ding ky lai két
hon c6 yéu to
nudc ngoai

* Gidy to phdi xudt trinh

H6 chiéu hodc ching minh nhan dan hodc thé cin cudc cong dan hodc cac gidy
to khac co dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia
tri str dung dé ching minh vé nhéan than ciia ca hai bén c6 yéu cau dang ky lai
két hon.

* Gidy to phdi nop

- To khai ding ky lai két hon theo mau;

- Ban sao Gidy chtng nhan két hon duogc cap trude day. Néu khong co ban sao
Gidy ching nhan két hon thi ndp ban sao hd so, gidy to ca nhan c6 cac thong tin
lién quan dén nodi dung dang ky két hon.

15

2.000497.000.00.00.HO6

Dang ky lai khai
tr c6 yéu to nudc
ngoai

* Gidy to' phdi xudt trinh

- Ho chiéu hodc ching minh nhan dan hoic thé can cude cong dan hodc cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia
tri str dung dé chirng minh vé nhéan than ctia ngudi cé yéu cau dang ky lai khai
tur.

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢
ching thyc gidy to néu trén.

* Gidy to phdi nop

- T khai ding ky lai khai tir theo mau;

- Ban sao Gidy chung tir trude ddy duoc cap hop 18. Néu khong ¢ ban sao Gidy
chung tir trude day dugc cap hop 1¢ thi ndp ban sao ho so, gidy to lién quan c6
ndi dung chimg minh sy kién chét.
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- Vin ban iy quyén theo quy dinh ctia phap luat trong truong hop uy quyén thuc
hién dang ky lai khai t. Trirong hop nguoi dwoc uy quyén la ong, ba, cha, me,
con, vo, chong, anh, chi, em rudt ciia nguwoi ity quyén thi vin ban ity quyén khong
phai chirng thue.

16

2.000554.000.00.00.H06

CAp ban sao trich
luc ho tich

* Gidy to phdi xudt trinh:

- H6 chiéu hodc ching minh nhan dan hoic thé can cude cong dan hogc cac gidy
to khac co dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia
trj str dung dé chimg minh vé nhén than cua ngudi cd yéu ciu cap ban sao trich
luc ho tich.

Truong hop gui ho so qua hé thdng buu chinh thi phai giri kém theo ban sao ¢6
ching thuc gidy to phai Xudt trinh néu trén.

* Gidy to phdi njp

- T khai cap ban sao trich luc ho tich theo mau ddi véi trudng hop ngudi yéu
cau 1a ca nhan.

- Van ban yéu cau cip ban sao trich luc ho tich néu 13 1y do trong truong hop
nguoi yéu cau la co quan, t6 chuc.

- Van ban uy quyen theo quy dinh cua phap luét trong trudng hop Gy quyén thue
hién yéu céu cap ban sao trich luc ho tich. Truong hop nguwoi duoc uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi ity quyén thi vin
ban 1ty quyén khéng phdi chirng thye.

35. Linh vue Hoa gidi co s¢

2.000979.000.00.00.HO6

Thu tuc thuc hién
ho tro khi hoa
giai vién gap tai
nan hoac rui ro
anh huong dén
suc khoe, tinh
mang trong khi
thuc hién hoat
dong hoa giai
(cAp huyén).

- Gidy dé nghi hd tro cta hoa giai vién hodc gia dinh hoa giai vién trong truong
hop hoa giai vién bi thiét hai vé tinh mang c6 xac nhan ciia to trudng to hoa giai
hoac Truong ban cong tac Mat tran trong trudng hop hoa giai vién bi thiét hai la
t6 truong to hoa giai. Gidy dé nghi hd tro phai ghi rd ho tén, dja chi cia ngudi
yéu cau ho tro; 1y do yéu cau ho tro;

- Bién ban x4c nhén tinh trang ctia hoa giai vién bi tai nan c6 xac nhan cua Uy
ban nhan dan cp x4 noi xay ra tai nan hodc co quan céng an noi xay ra tai nan
(ban chinh hodc ban sao co chung thuc trong truong hop gui qua duong buu
dién; ban pho t6 va ban chinh dé d6i chiéu trong truong hop ndp truc tiép);
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- Gidy ra vién, hoa don thanh toan chi phi kham bénh, chita bénh (ban chinh hoic
ban sao c6 chung thue trong truong hop gui qua dudng buu dién; ban pho t6 va
ban chinh dé 601 chiéu trong truong hop ndp truc tlep)

- Vin ban, gidy to hop 1é vé thu nhap thuc te theo tién luong, tién cong hang
thang cua nguoi bi tai nan c6 xac nhan cua td chirc hodc ca nhan su dung lao
dong dé co quan nha nudce c6 thAim quyén xac dinh thu nhap thuc té bj mat hoic
giam sit (ban chinh hodc ban sao c6 ching thyc trong truong hop guri qua duong
buu dién; ban pho t6 va ban chinh de dbi chiéu trong truong hop nop truc tiép),
bao gom: Hop ddng lao dong, quyét dinh ning lwong cua td chirc hodc ca nhan
st dung lao dong hodc ban ké c6 thu nhap thuc té cua hoa giai vién bi tai nan va
cac gidy to ching minh thu nhap thuc té hop phap khac (néu cb);

- Gidy chung tir (trong trudng hop hoa giai vién bi thiét hai vé tinh mang; ban
chinh hodc ban sao c6 ching thyc trong truong hop gui qua dudng buu dién; ban
pho t6 va ban chinh dé @i chiéu trong truong hop ndp truc tiép).

36. Linh vwe Nu6i con nuéi

1 | 2.002363.000.00.00.HO6

Ghi vao sb ding
ky ky nudi con
nuoi viéc nudi

con nudi da
duoc giai quyét
tai co quan co
thAm quyén cta
nudc ngoai

Gidy to' phai xuat trinh:

- H6 chiéu hodc ching minh nhan dan hoic thé can cude cong dan hogc cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con gia
trj str dung dé chirng minh Ve nhan than cua nguoi co yéu cau ghi cht viéc nuodi
con nudi da dugc giai quyét tai co quan c6 tham quyen cua nudc ngoai;

- Gidy td chitng minh noi cu tra dé xac dinh tham quyén ghi cha viéc nudi con
nuoi da dugc giai quyet tai co quan c6 thAm quyén ciia nudc ngoai.

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao co6
chang thyc cac gidy to phai xuét trinh néu trén.

Giay to phai nop:

- To khai ghi vao S6 ho tich viéc nudi con nuoi;

- Ban sao co ching thuc glay to chirng minh viéc nuodi con nudi da dugc gidi
quyet tai co quan c6 tham quyén cua nudc ngoai.

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh ctia phap luat trong trudong
hop uy quyén viéc ghi chii. Trudng hop ngudi duoc ty quyén 1a éng, ba, cha,
me, con, Vo, chéng, anh, chi, em rudt cua nguodi uy quyén thi van ban uy quyén
khong phai ching thyec.




52

- Van ban chimg nhéan viéc nudi con nuoi da dugc thuc hién phu hop vdoi diéu
wdc qudc té clia co quan ¢ tham quyén ciia nude ngoai (trong trudng hop viée
nudi con nuéi da duoc giai quyét theo quy dinh cua diéu udc qudc té ma Viét
Nam va nudc noi giai quyét viéc nudi con nudi cung 1a thanh vién).

Luu ¥ ddi véi cac gidy to:

- Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir s6 gde hodc ban
sao duoc chimg thyc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu cau
Xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup v6i ban chinh va ky vao
ban chyp xac nhan vé viéc da (101 chiéu noi dung gidy to do, khong dugc yéu cau
nguoi di dang ky ndp ban sao gidy to do.

- P6i voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan co trach nhiém
kiém tra, ddi chiéu v&i thong tin trong to khai, chup lai hodc ghi lai thong tin dé
Iru trong ho so va tra lai cho ngudi xuat trinh, khong duoc yéu cau ndp ban sao
hoic ban chup gidy to do.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong ching hodc xac
nhan dé str dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap hoa
lanh sy, trir truong hop dugc mién theo diéu wéc qudc te ma Vi¢t Nam la thanh
vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong ching
ban dich hodc chiing thyc chir ky nguoi dich theo quy dinh cua phép luat.

37. Linh vue Boi thwong nha nuéc

Thu tuc xac dinh
co quan co6 trach
nhi¢m boi
thuong

+ Pon yéu cau boi thudng (theo mau);
+ Vin ban cua co quan nha nudc cd tham quyén xac dinh hanh vi trai phap luat
cua nguoi thi hanh cong vu (ban photocopy va mang theo ban chinh dé dbi chiéu
néu nguoi bi thiét hai truc tiép gui ho so yéu cau bdi thudng; ban sao ¢ ching
thue néu ngudi bi thiét hai giri hd so yéu ciu bodi thuong théng qua dudng buu
dién), 1a mot trong cac van ban sau day:

Quyét dinh thu hoi, huy bo, thay thé, stra d6i quyét dinh hanh chinh do quyét
dinh d6 dugc ban hanh trai phép luat;

Quyét dinh giai quyét khiéu nai ctia ngudi co thim quyén theo quy dinh cia
phap luat vé khiéu nai;
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Ket luan noi dung t6 céo cua nguoi co tham quyen theo quy dinh cua phap luat

vé tb cao; Két luan thanh tra giai quyét vu viéc khleu nai, tb cdo cua co quan nha
nudc co tham quyén theo quy dinh cua phap luat vé thanh tra;

Bén 4n, quyét dinh cta Toa 4n vé gidi quyét vu 4n hanh chinh da c6 hiéu luc
phép luat;

Ban 4n, quyét dinh cta Toa an vé viée giai quyét vu an dan su d3 c6 hiéu luc
phap luat tuyén huy quyét dinh hanh chinh;

Bén 4an, quyét dinh ctia Toa an vé viée giai quyét vu 4n hinh sy xac dinh nguoi
thi hanh cong vu c6 hanh vi pham td1 trong khi thi hanh cong vu ma tai Ban an,
quyét dinh d6 chua xac dinh trach nhiém boi thuong thiét hai do hanh vi pham
t01 cua nguoi thi hanh cong vu gy ra trong khi thi hanh cong vu.

Truong hop nguoi yéu cau bdi thuong la nguoi dai dién theo uy quyén ctia nguoi

bi thiét hai: Gidy ay quyen yéu cau boi thuong hop phap, (ban photocopy va
mang theo ban chinh dé d6i chiéu néu nguoi bi thiét hai truc tiép gui ho so yéu
cau boi thuong; ban sao co chung thuc néu ngudi bi thiét hai giri ho so yéu cu
boi thuong thong qua duodng buu dien),
* Trudng hop nguoi bi thiét hai chét ma ngudi thira ké ctia nguoi bi thiét hai giri
don yéu cau bdi thuong thi con phai co cac tai liéu (ban photocopy va mang theo
ban chinh dé doi chiéu néu nguoi thira ké clia ngudi bj thigt hai truc tiép gui ho
so yéu cu boi thudng; ban sao c6 ching thuc néu nguoi thira ké ctia nguoi bi
thiét hai giri ho so yéu cau bdi thuong qua dudng buu dién) sau day: Di chuc cua
ngudi bi thiét hai hodc vin ban hop phap khac chimg minh quyén thira ké cua
nguoi yéu cau boi thuong;
Vin ban ity quyén hop phap vé cir mot nguoi trong nhitng ngudi thira ké hodc
ctr nguoi khac khong phai 1a nguoi thira ké 1am ngudi dai dién cho nhitng ngudi
thira ké cua nguoi bi thi¢t hai thyc hién quyén yéu cau boi thuong, trong truong
hop nguoi bi thiét hai c6 nhidu nguoi thira ké;

Chung minh thu nhan dan va céc loai gidy t& chirg minh quan hé cua ho ddi
v6i nguoi bi thiét hai nhu: ho khau, gidy chimg nhan dang ky két hon, gidy khai
sinh ctia ngudi yéu cau bdi thudng. .. hodc xac nhan cua chinh quyén dia phuong
noi nguoi bi thiét hai cu tri hodc xac nhan cta co quan, td chirc noi nguoi bi
thiét lam viéc x&c nhdn ngudi bi thi€t hai 1a nhan than ctia nguoi yéu cau bdi
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thuong.
+ Tai li€u, chiing ctr kém theo (néu c9).

1.005462

Thi tuc phyc hoi
danh du

* Chu déng phuc hoi danh dy

- Thong bao vé viée to chure thue hién phuc hdi danh du (theo mau);

- Bién ban tra 16i théng bao t6 chirc thuc hién phuc hdi danh dy (theo mau).
Trudng hop co quan truc tiép quan 1y ngudi thi hanh cong vu gay thiét hai da
Thong bao nhung nguoi bi thiét hai chua dé nghi chua thyc hién phuc héi danh
du ma yéu cau sau thi thanh phan ho so gom:

+ Thong bao vé viée t6 chirc thuc hién phuc hdi danh du (theo mau);

+ Y kién ctia nguoi bi thiét hai dé nghi chua thuc hién phuc hoi danh du;

+ Vin ban dé nghj phuc hdi danh dy (theo mau).

* Phuc hodi danh du theo yéu cu ctia nguoi bi thiét hai.

- Vin ban yéu cau bdi thuong ((theo miu)

2.002190

Thu tuc gidi
quyét yéu cau bdi
thuong tai co
quan truc tiép
quan ly nguoi thi
hanh cong vu gay
thiét hai

Truong hop ngudi bi thiét hai truc tiép yéu cau bdi thuong thi hd so yéu cau bdi
thuong (sau déay goi la ho s0) bao gdom:

a) Vin ban yéu cau boi thuong;

b) Vian ban lam cin ct yéu cau bdi thudng, trir truong hop nguoi bi thiét hai
khong duoc gui hodc khong thé ¢6 vin ban 1am cin ¢t yéu cau bdi thudng;

¢) Gidy to ching minh nhan than ctia nguoi bi thiét hai;

d) Tai li¢u, chimg ctr c6 lién quan dén viéc yéu cau bdi thuong (néu c0).

2. Truong hop nguoi yéu cau boi thuong 14 nguoi thira ké (néu ¢6 nhidu ngudi
thira ké thi nhitng ngudi thira ké d6 phai cir ra mot ngudi dai dién) hodc 1a nguoi
dai dién cua nguoi bi thi€t hai thi ngoai céc tai liéu quy dinh tai cac diém a, b va
d khoan 1 DPiéu nay, hd so con phai c6 cac tai liéu sau day:

a) Gidy to chitng minh nhan than ctia ngudi thira ké, nguoi dai dién ciia ngudi bi
thiét hai;

b) Vian ban ty quyén hop phap trong truong hop dai dién theo uy quyén;

¢) Truong hop ngudi bi thiét hai chét ma c6 di chuc thi nguoi yéu cau boi thuong
phai cung cap di chuc, trudng hop khong c6 di chic thi phai ¢ vian ban hop phap
vé quyeén thira ké.

3. Vian ban yéu cau bodi thuong phai c6 ndi dung chinh sau day:

a) Ho, tén, dia chi, s6 dién thoai lién lac (néu c6) clia nguoi yéu cau bdi thuong;
b) Ngay, thang, nim 1am vin ban yéu cau boi thuong;
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c¢) Hanh vi gay thiét hai cua nguoti thi hanh cong vuy;

d) Mdi quan hé nhan qua giita thiét hai thuc té xay ra va hanh vi gy thiét hai
cua nguoi thi hanh cong vy;

d) Thiét hai, cach tinh va mirc yéu cau boi thuong;

e) Bé nghi tam tmg kinh phi b01 thuong (néu cd);

g) Dé nghi co quan giai quyét boi thuong thu thap vin ban 1am cin ¢ yéu cau
bdi thudng nhung phai néu rd tén vin ban va dia chi thu thap vin ban dé trong
truong hop nguoi yéu cau bdi thudng khong co kha ning thu thap vin ban lam
can cr yéu cau bdi thuong;

h) Yéu cau phuc hoi danh dy (néu co);

i) Yéu cau khoi phuc quyén, loi ich hop phap khac (néu co).

Truong hop ngudi bi thiét hai chi yéu cau phyuc hdi danh du thi vin ban yéu cau
bdi thudng phai c6 ndi dung quy dinh tai cac diém a, b, ¢, d, g va h khoan nay.

Thu tuc tra lai tai

- Thong bao vé viéc tra lai tai san. (Ban chinh)
- Bién ban c6 chit ky cia ngudi nhan lai tai san, dai dién co quan da ra quyét

san
4 dinh thu gitr, tam git, k€ bién, tich thu tai san, cong chirc duogc giao thyc hién
viéc tra lai tai san va thu kho no1 bdo quan tai san. (Ban chinh)
Thi tuc chi tra | -Van ban d& nghi cip boi thuong kinh phi.
tién bdi thuong | - Bdn sao van ban, quyét dinh cua co quan nha nuée c6 tham quyén xac dinh
. hanh vi trai phap luat cua nguoi thi hanh cong vu.

-Ban 4n, quyét dinh giai quyét boi thudng cua co quan c6 thim quyén c6 hiéu
luc phap luat.

38. Linh vue Van hoa co sé&

1.000903

Thu tuc cép gidy
phép du diéu
kién kinh doanh
dich vu karaoke
(do co quan quan
1y nha nude vé

1. Pon dé nghi cap gidy phép du diéu kién kinh doanh karaoke (Mau s6 01 tai
Phu luc ban hanh kém theo Nghi dinh 54/2019/ND-CP ngay 19/6/2019)

2. Gidy chimg nhan du diéu kién vé an ninh, trat tir (trudng hop Ban sao phai co
chung thuc)
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van hoa cap

huyén cp)
1.000831 Thu tuc cap giay | 1. Pon dé nghi didu chinh gidy phép du diéu kién kinh doanh karaoke (MAu sb
phep dliu' Cf(liiflh 03 tai Phy lyc ban hanh kém theo Nghi dinh 54/2019/ND-CP ngay 19/6/2019)
d%giygéﬁpkiﬁh 2. giéy chtng nhan d diéu kién vé an ninh, trat ty (truong hop Bén sao phai co
doanh dich vy | chung thuc)
karaoke (do co
quan quan ly nha
nudc vé van hoa
cip huyén cap)
1.004648 Thﬁ‘tuc géng 1. Bdo céo thanh tich 02 nam xay dung co quan, don vi, doanh nghiép dat
nhan lan dau “Co' | chydn vin héa cua Cong doan co quan, don vi, doanh nghiép, c6 xac nhéan cua
quan dat chuan | Thy truéng co quan.
van hoa”, “Pon R o . , C e s 1a N A
vi dat chudn vin 2.‘ Coglg van de, ngh;ﬁ cua Bfm chi dao phong trao “Toan dan doan két xay dung
héa”, “Doanh doi song van hoa” cap huyén
nghiép dat chuan
van hoa”
2.000440 Thu tuc xét tang

Danh hiéu khu
dan cu van hoa
hang nam

1. Van ban dé nghi xét tang danh hiéu Khu dan cu van hoa ctua Uy ban nhan
dan cip xa.

2. Ban dang ky tham gia xay dung danh hi¢u Khu dan cu van hoa; Bang tu
danh gia thyuc hién ti€u chi binh xét Khu dan cu van hoa (Mau s6 02, Phu luc
ban hanh kém theo Nghi dinh s6 122/2018/NP-CP ngay 17 thang 9 nam 2018
ctia Chinh phu quy dinh vé xét ting danh hiéu “Gia dinh vin héa”; “Thén vin
héa”, “Lang van hoa”, “Ap van hoa”, “Ban van hoa”, “T6 dan phé van hoa”).
3. Bién ban hop binh xét danh hi¢u Khu dan cu van héa (Mau s6 09, Phuy luc ban
hanh kém theo Nghi dinh s6 122/2018/NB-CP ngay 17 thang 9 nam 2018 ctia
Chinh phui quy dinh vé xét ting danh hiéu “Gia dinh vian hoa”; “Thon vin hoa”,
“Lang van héa”, “Ap van hoa”, “Ban vin hoa”, “T6 dan phd vin hoa™).
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1.000933 Thu tuc xét ting | 1. Van ban dé nghi tang Gidy khen Khu dan cu van hoa ctia Uy ban nhan dan
Gjéy khen Khu | ¢dp xa (kém theo Danh sach cac khu dan cu du diéu kién).
ddn cu van héa 2. Ban sao Quyét dinh tang danh hi¢u Khu dan cu van héa trong 05 nam lién tuc.
5 3. Bién ban hop xét ting Gidy khen Khu dan cu vin héa(Mau sé 10, Phy luc ban
hanh kem theo Nghi dinh s6 122/2018/ND-CP ngay 17 thang 9 nam 2018 cia
Chinh phu quy dinh vé xét ting danh hiéu “Gia dinh vin hoéa”; “Thén vin hoa”,
“Lang vin héa”, “Ap vin hoa”, “Ban vin hoa”, “T6 dan phd vin hoa”
1.004646 Thu tuc c‘(‘)ng 1. Bao cédo thanh tich 02 nam xay dung “Xa dat chuén vin hoa nong thon moi”
gg‘?ghllil:nd\?;ln h)ég ctia Truong Ban Chi dao Phong trao “Toan dan doan két xay dung doi sdng vin
6 nong thon méi” hoa” xa, ¢o xéf: nhan cua Chu tich ﬁJy ban nhan dan xa;
2. Cong van dé nghi cua Chu tich Uy ban nhan dan xa
1.004644 Thu tUC cong | 1. Bao cdo thanh tich 05 nam xay dyng “X4 dat chuan vin hoa nong thén méi”
n}lllan lai “Xa }?at ctia Truong Ban Chi dao Phong trao “Toan dan doan két xay dung doi song vin
7 fl oﬁznthoiaﬁqm o4 hoa” xa, ¢co xéf: nhan cua Chu tich py ban nhan dan xa
2. Cong van de nghi cua Chu tich Uy ban nhan dan xa
1.004634 Thu tuc cong 1. B4o cao thanh tich hai (02) ndm xay dung “Phuong, Thi tran dat chuén vin
nhan 1dn ddu | minh d6 thi” ctia Truéng Ban Chi dao Phong trao “Toan dan doan két xay dung
8 “Phuong, Thi | doi song van héa” phudng, thi trén, 6 xdc nhan ciia Chu tich Uy ban nhan dan
tran dat chun | phuong, thi tran.
van minh d6 thi” | 2. Cong vin dé nghi cua Chu tich Uy ban nhan dan phudng, thi trdn
1.004622 Thu tuc cong 1. Bao cdo thanh tich nam (05) nam xay dung “Phuong, Thi trn dat chuén vin
nhan lai minh d6 thi” ctia Truéng Ban Chi dao Phong trao “Toan dan doan két xay dung
9 “Phuong, Thi | doi song van héa” phudng, thi tran, c¢6 xédc nhan ctia Chu tich Uy ban nhan dan
tran dat chuan | phuodng, thi tran.
van minh d6 thi” | 2. Céng vin dé nghi cia Chu tich Uy ban nhan dan phudng, thi trin.
1.003645 Thu tuc dang ky | 1. Vin ban dang ky néu rod tén 18 hoi, su can thiét, thoi gian, dia diém, quy mo,
" 0 chitc 0T | i dung hoat dong 18 hoi, du kién thanh phan s lrong khach moi:

2. Phuong 4n bao dam an ninh trt tu, an toan xa hoi, phong chdng chay nd, bao
v€é moi truong;
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3. Dy kién thanh phan Ban t6 chuc 18 hoi;
4. Cac tai liéu hoac van ban ching minh vé ngudn goc 1€ hoi (do1 voi 1€ hoi
truyén thong);

1.003635 Thu tuc thong | 1. Tén 1& hoi, sy can thiét vé viée t6 chuc 1€ hoi;
bao t(;fhﬁ’c & |2 Thei gian, dja diém, quy mo va cac hoat dong cua 18 hoi;
1 Ql 3. Dy kién thanh phan, s6 lugng khéch moi;
4. Dy kién thanh phan Ban t6 chtrc 18 hoi;
5. Phwong 4n bao dam an ninh trt tu, an toan xa hoi, phong chdng chay nd, bao
vé mdi trudng.
39. Linh vwe Thu vién
1.008898 Thu tuc thong | + Poi véi thu vién t‘hu_o”c co so gido duc mam non, co' s¢ giao duc phé thong,
bao thanh lap dbi | co so gido duc nghé nghiép va co so gidao duc khac ngoai cong ldp
Vf’i thu Vlén 1. Ban sao quyét dinh ctia co quan c6 tham quyén hodc thong bao thanh lap thu
thugc €080 810 | vign theo Mau MO1C Théng bao thanh 1ap thu vién cta co quan, t6 chire, don
duc mam non, €0 | i cq s gido duc, ban hanh kém theo Thong tw s6 01/2020/TT-BVHTTDL
50 gido duc phd | oy 22 thang 5 ndm 2020 ctia Bd trudng Bo Vin hoa, Thé thao va Du lich.
thong, co s& giao o B o J |
1 duc nghé nghiép + Doi voi thu vién tw nhan co phuc vu cong dong
va co 6 gido duc | 1. Ban sao quyét dinh ctia co quan c6 tham quyén hodc thong béo thanh 1ap thu
khac ngoai cong | vién theo Mau MO1A Thong bao thanh 1ap thu vién cong ddng/thu vién tu
1ap va thu vién tu | nhan c6 phuc vu cong dong ban hanh kém theo Thong tu s6 01/2020/TT-
nhan ¢6 phuc vu | BVHTTDL ngay 22 thang 5 nim 2020 cta B¢ truéng B Vian hoa, The thao va
cong dong Du lich.
2. Tai liéu ching minh du diéu kién thanh 1ap quy dinh tai khoan 1 Piéu 18 Luat
Thu vién s6 46/2019/QH14
1.008899 Thu tuc thong | 1. Bén sao quyét dinh cua co quan ¢6 thAm quyén hodc thong bao sép nhap/hop
bdo sap nhap, | nhat/chia/tach thu vién theo Mau M02.’Th6ng bao sap nhap/hgp nhat/chia/tach
5 hop nhat, chia, | thu vi¢n ban hanh kém theo Thong tw s6 01/2020/TT-BVHTTDL ngay 22 thang

tach thu vién doi
vo1 thu vién
thudc co so gido

5 nam 2020 cua B¢ trudng Bo Vian hoa, Thé thao va Du lich.
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duc mam non, co
s& gido duc phd
thong, co so gido
duc nghé nghiép
va co sO gido duc
khac ngoai cong
lap, thu vién tu
nhan co6 phuc vy
cong dong

1.008900

Thu tuc thong
béo cham dut
hoat dong thu
vién d6i véi thu
vién thudc co sé
gido duc mam
non, co sé gido
duc pho thong,
co sO gido duc
nghé nghiép va
co s¢ gido duc
khac ngoai cong
1ap, thu vién tu
nhan co6 phuc vu
cong dong

1. Ban sao quyét dinh ctia co quan c6 tham quyén hodc Thong bao chim dut hoat
dong thu vién theo Mau M03. Thong bao giai thé/chdm dirt hoat dong thu vién
ban hanh kém theo Thong tu s6 01/2020/TT-BVHTTDL ngay 22 thang 5 nim
2020 cua Bo trudéng B6 Van hoa, Thé thao va Du lich.

40. Linh vue Gia dinh
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1.003243 Thu tuc cép 1. Bon dang ky hoat dong cua co s& hd trg nan nhan bao luc gia dinh (mau
Gidy chimng s6 M4b ban hanh kém theo Thong tu s6 02/2010/TT-BVHTTDL);
nhan dang ky 2. Dy thao Quy ché hoat dong cua co sd hd trg nan nhan bao luc gia dinh.
h?at (?C)n% 3. Xac nh4n bang vin ban cta Uy ban nhan dan xi, phuong, thi trin vé dia
cua co so ho diém ctia co sé hd trg nan nhan bao luc gia dinh c6 tru so hoat dong dit trén
tro nan nhan dia ban;
bao luc gia 4. Ban thuyét minh vé ngudn lyc tai chinh
dinh  (tham A 1s 1 , o2 A o ooz A , A
. 5; SOA’yeuNIy lth cua, nguicn ding dau cqor S(,T co ‘Xac 1:11’12_11’1 f:ua ,Uy bé‘lr.l n%lan
Uy ban nhan de:n cap xa noi cu tru hodc co quan quan ly nha nudc quan ly nguoi dung
Gin i i vite i co s e xic i i me dine i co s
huyén) 6.‘ Danh sach nguoi _1§1m viée tai co sO cO xac nh_an cua nguoi dung dau co so,
: kém theo ban sao Giay chirng nhan tap huan nghiép vu cham s6¢ nan nhan bao
lyc gia dinh (néu c6). Néu chua c6 Gidy ching nhan tip huan nghiép vu chim
soc nan nhan bao lyc gia dinh thi trong hd so phai néu rd ké hoach tham gia tap
huén cho nguoi 1am viéc.
1.003226 Thu tuc cap lai | 1. Pon dé nghi cép lai Gidy chtng nhan dang ky hoat dong co s¢ hd tro nan
Gidy chimg nhan | nhan bao lyuc gia dinh;
dang ky hoat 2. Gidy chig nhan dang ky hoat dong cii (trong trudng hop bi rach hoic hu
dong cua cos6 | hong);
ho trg nan nhén | 3, Ban sao Gidy ching nhan dang ky hoat dong hodc quy ché hoat dong duoc
bao lyc gia dinh | phé duyét (trong trusng hop Gidy chung nhan ding ky hoat dong bi mat).
(thdm quyén cua
Uy ban nhan dan
cap huyén)
1.003185 Thu tuc d6i Gidy | 1. Don d& nghi ddi Gidy ching nhan ding ky hoat dong;
chung nhan dang | 9 Gi4y chimg nhan dang kY hoat déng di dugc cip cho co s;
ky hoat dong cua

co sO hd tro nan
nhan bao luc gia
dinh (thdm quyén

3. Cac gidy to lién quan dén noi dung thay doi (tén goi, dia chi, ngudi ding
dau, nd1 dung hoat dong);

4. Dy thao Quy ché hoat dong sua doi, bd sung cta co s& (néu co6 stra doi, bo
sung).
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cua Uy ban nhan
dan cap huyén)

1.003140 Tha tuc cap 1. Pon dang ky hoat dong ctia co so tu van vé phong, chong bao luc gia dinh
Gidy Ching (theo mAu s6 M4a ban hanh kém theo Thong tu sé 02/2010/TT-
nhan ding ky BVHTTDL);
hoat dong 2. Du thao Quy ché hoat dong cua co s¢ tu van vé phong, chéng bao luc gia
cua co so tu dinh.
van ,Vé 3. X4c nh4n bang vin ban cua Uy ban nhan dan xa, phudng, thi trin vé dia
phong, chong diém ctia co s& tu van vé phong, chéng bao luc gia dinh c6 tru s& chinh hoat
bao lyc gia dong dat trén dia ban;
din}i (théfn 4. Ban thuyét minh vé ngudn luc tai chinh
ql{yen c1A1a 5. So yéu 1y lich cta ngudi ding dau co sd c6 xac nhan cia Uy ban nhan
Uy ban nha}n dan cap xa noi cu tri hodc co quan quan 1y nha nudc quan 1y nguoi ding
dan cap i
huyén) 6. Danh sach nguoi lam viée tai co s& c6 xac nhan cua nguoi dung dau co so,

kém theo ban sao Gidy chimg nhan tap huan nghiép vu tu van vé phong, chong
bao luc gia dinh (néu c6). Néu chua c6 Gidy chimg nhan tip hun nghiép vu tu
van vé phong, chong bao luc gia dinh thi trong ho so phai néu rd ké hoach tham
gia tip huan cho ngudi lam viéc.

1.003103 Tha tuc cdp lai | 1. Pon dé nghi cap lai Gidy chimg nhan ding ky hoat dong co so tu van vé
Gidy chung nhan | phong, chdng bao lyuc gia dinh;

dang ky hoat 2. Gidy chimg nhan dang ky hoat dong cii (trong truong hop bi rach hoic
dong cua co so tu | hong);
van ve phong, | 3. Ban sao Gidy ching nhan ding ky hoat dong hogdc quy ché hoat dong dugc
chong bao luc | phé duyét (trong truong hop Giy chung nhan ding ky hoat dong bi mat).
gia dinh (tham
quyén ciia Uy
ban nhén dén cép
huyén)
1.001874 Thi tuc d6i Gidy | 1. Pon d€ nghi d6i Gidy ching nhan ding ky hoat dong co s¢ tw van vé

ching nhan dang

phong, chéng bao luc gia dinh;




62

ky hoat dong cua
co 86 tu van vé
phong, chng
bao luc gia dinh
(thAm quyén cta
Uy ban nhan dan
cap huyén)

2. Giay chirng nhan dang ky hoat dong da duogc cap cho co sd;

3. Cac gidy to lién quan dén noi dung thay doi (tén goi, dia chi, ngudi ding
dau, noi dung hoat dong);

4. Dy thao Quy ché hoat dong stra doi, bd sung cta co sé tu van vé phong, chdng
bao luc gia dinh (néu c6 sira ddi, bd sung).

41. Linh vie Xuat ban

To khai hoat dong co s dich vu photocopy (Mau s6 13 — Phu luc ban hanh kém

2.001931 g Wz
Eg;lt tggnzhfobig theo Nghi dinh 25/2018/ND-CP ngay 28/2/2018)
1 dich vu
photocopy
2001762 Thi tuc thay déi | To khai thay doi thong tin co s& dich vu photocopy (Mau s6 14 — Phu luc ban
thong tin khai | hanh kém theo Nghi dinh 25/2018/ND-CP ngay 28/2/2018)
2 bao hoat dong
dich vu

photocopy
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