UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO VUNG TAU Poc 1ap — Tu do — Hanh phic

86: 3295  /UBND-TTr Viing Tau, ngay 13 thang 04  nam 2022
V/v huéng dan viéc ké khai tai
san, thu nhdp trén Phan mém
quan 1y ké khai tai san thu nhap

Kinh guri:
- (;éc phong, ban chuyén mon, don vi su nghié¢p;
- Uy ban nhéan dan 17 phuong, xa.

Thyc hién Cong van gé 405/TTr-VP r]géy 22/3/2022 cua Thanh tra tinh Ba
Ria — Ving Tau vé viéc trién khai Phan mém quan ly ké khai tai san, thu nhap;
UBND thanh ph6 Viing Tau trién khai thuc hién nhu sau:

1. Yéu cau Thu trudong cac phong, ban chuyén mén, don vi sy nghiép thudc
UBND thanh phb Viing Tau: Can ctr huéng dan cia Thanh tra tinh Ba Ria — Viing
Tau tai cong vin s6 405/TTr-VP ngay 22/3/2022 dé trién khai dén can bo, cong chirc,
vién chirc (CBCC, VC) thuc hién viéc nhap dit liéu ké khai tai san, thu nhap vao
Phan mém quan 1y ké khai tai san, thu nhap theo dung quy dinh va ding thoi han
yéu cau. Trong d6 can luu y mot s6 ndi dung sau:

1.1. Vé thoi gian thuwe hién ké khai:

- Pot 1: Tir ngay 21/3/2022 — 01/6/2022: Thyc hién nhép liéu ké khai lan
dau trén phan mém (nhiing ngudi thudce dién ké khai 1an dau nam 2020, nim 2021
d3 ké khai ban gidy theo danh sach kém theo; can bo, cong chirc méi duge tuyén
dung, b6 nhiém).

- Dot 2: Tr ngay 06/6/2022 — 28/7/2022: Thuc hién nhap liéu ké khai hang
niim, ké khai bo sung nam 2021 (nhiing nguoi thudc dién ké khai hang nam, ké
khai bd sung nam 2021 da thyc hién ké khai ban gidy).

- Cac co quan, don vi c6 trach nhi€ém trién khai dén ‘CBC‘C, VC c¢6 nghia vu
ké khai thuc hién cap nhat thépg '[il"l theo dung thoi gian Phan mémq md va dong néu
trén. Sau thoi gian ké khai, Phan mém sé ty dong khoa va khong thé nhap liéu duoc.

1.2. Vé tai khodn, théng tin ké khai:

- Danh sach tai khoan (gui kem theo cong van ndy); mat khau mac dinh:
123456 (d€ dam bao tinh bao mat, d& nghi CBCC, VC dang nhép va thay d6i mat
khau ca nhan).

- B6i voi danh sach tai khoan cQa CBCC,VC co6 su thax doi vé thong tin ca
nhan nhu: da nghi huu, nghi viéc, chuyén cong tac; mé&i dugc bo nhi¢m gilr chirc vu
lanh dag quan ly thugf)c dién phai ké khai tai san; can b, cong chl'rcq mé@ dugc tuyén
dung, bd nhié¢m...: P& nghi cac co quan, don vi lap danh sach thay doi, bd sung thong
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tin tai khoan ca nhén, g vé Thanh tra thanh ph(f) Viing Tau trwée ngay 20/4/2022,
de tong hop dé nghi Thanh tra tinh cdp nhdp, bo sung thong tin tai khoan ca nhan),
gom cdc théng tin sau:

email cong vu | Thyc hi¢n ké
(email tren khai lan dau;

STT H({ va EA)(m Vi Chire phan mém hang nam; bo Gh,l
tén cong tac vu chua

quan ly van | sung; phuc vu
ban iDesk) | cong tac can bo

- Thong tin cap nhat trén Phan mém phai tring Kkhop vai thong tin CBCC,VC
d3 ké khai trong van ban gidy do cac don vi da 1nop vé Phong Noi vy, gui Thanh tra
tinh nam 2020, nam 2021 va thong tin ké khai 1an du khi méi duoc bod nhiém, tuyén
dung.

1.3. Vé trinh tw nhdp di¢ lidu, xudt in ban gidy, ky bin gidy, scan lai bin
gidy da ky vao phan mém va gui ban ké khai:

+ Bwéce 1: Dang nhap, nhap thong tin ca nhan cua nguoi ké khai; cua vo
(chong), con chua thanh nién (néu o).

+ Budre 2: Nhép dir li¢u ké khai lan dau, ké khai hang nam, ké khai bo sung
theo timg muyc hudng dan trén phan mém (luu y di lieu nhap phai ding, trung khop
voi ban giay da ké khai guri Phong Noi vu nam 2020, 2021).

+ Bwdére 3: Kiém tra lai thong tin da ké khai, luu dit liéu nhap; tai xudng va in
van ban giay tur phan mém da ké khai (ban in co ma vach tie phan mém dé kiém soat).

+ Buéc 4: Ky ban ké khai va ky trén ting trang ban ké khai dugc in tir phan
mém (ban in co md vach tw phan mém).

+ Bwde 5: Scan ban ké khai da ky néu trén; tai ban k€ khai scan (da ky) lén
Phan mém quan 1y ké khai tai san, thu nhip (muc Ban cing).

+ Buée 6: Kiém tra lai chinh xac thong tin da ké khai; nhan giri van ban ké
khai trén phan mém (goém ca ban nhap dir liéu va ban scan da ky).

2. Giao Thanh tra thanh phd Viing Tau: Tong hopcacy kién, khé khan, Vu:orng
mic trong qua trinh thuc hién ké khai trén Phan mém cua cac co quan, don vi, gui
Thanh tra tinh dé dugc hd tro; tong hop danh sach thay ddi, bo sung thong tin tai
khoan c4 nhan ctia ngudi c6 nghia vu ké khai, giri Thanh tra tinh dé cip mdi, sira
d6i, bo sung kip thoi.

3. Giao Phong Noi vu: Theo ddi, d6n déc cac co quan, don vi trién khai viéc
ké khai tai san trén Phan mém dung thoi gian yéu cau; tham muu cho UBND thanh
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phd Viing Tau téng hop, ra soat ban ké khai trén Phan mém va duyét, giri Thanh tra
tinh Ba Ria — Viing Tau theo dling tién dog.

(Kém theo: Céng van s6 405/TTr-VP ngay 22/3/2022 ciia Thanh tra tinh Ba
Ria — Viing Tau; Danh sdch tai khoan nguoi co nghia vu ké khai tai san, thu nhdp)./.

Noi nhgn: CHU TICH
- Nhu trén;

- TTr. UBND TPVT (b/c);

- Chu tich, cac Pho chua tich UBND TPVT;
-Luu: VT, TTr.

Hoang Vii Thanh
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