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Phu luc 1
Quy trinh ndi b gidi quyét thi tuc hanh chinh dwoc sira ddi, b6 sung trong
linh vwre quoc tich thudc thim quyén giai quyét ciia S& Tw phap tinh Ba Ria - Viing Tau
(Ban hanh kém theo Quyét dinh sé /OD-UBND ngdy  thang ndm 2025
cua Chii tich Uy ban nhdn ddn tinh Ba Ria - Viing Tau)

1. Thii tuc cap Gidy xac nhan la ngwoi goc Viét Nam.

- M sb thu tuc hanh chinh: 2.001895.000.00.00.H06

- Thoi gian giai quyét: 05 ngay lam viée ké tir ngay nhan duoc ho so (Quyét dinh sé6 351/0P-UBND ngay 17/02/2025 ciia Chii
tich Uy ban nhdn dén tinh).

- Thoi gian giai quyét sau khi cat giam thoi gian giai quyét: 03 ngay lam viéc ké tir ngay nhan dugc hd so (Quyét dinh sé
3927/0P-UBND ngay 22/12/2022 ciia Chii tich Uy ban nhan dén tinh).
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* Poi véi ho so nop truc tiep: - Gidy tiép nhan hoé so va hen tra

Cong chirc tiép ;

\ ket qua;
‘ ; nhan ho so va a ) i
dinh; thu phi, 1€ phi (néu co). tra két qua clia . - Phicu kiém soat qua trinh giai
0,25 ngay quyét ho so;

lam viéc

- Cong chtrc mot cira tiép nhan ho so, kiém tra hd so theo quy

Bu6e 1 | - Thuc hién nhéap thong tin ca nhan, to chirc ndp ho so 1én biéu | S& Tu phép tai
mau tiép nhan ho so tai Hé thong thong tin giai quyét TTHC | Trung tim phuc
tinh (Hé thong). Nhap CCCD (ddi vi ca nhan) hodc Ma sé thué | vu hanh chinh
(d6i véi to chirc) dé khai thac thong tin tir Co sd dit lidu Qudc cong tinh ,
gia vé dan cu). Hé théng tu dong dién cac thong tin vao biéu - Xu ly trén H¢ thong thong tin

- HO6 so cua cong dan;

- S6 theo ddi hd so;
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mau nhap ho so cla ca nhan, to chitc ndp; Bo sung thong tin
(néu can).

- Thyc hién sb héa (scan) dinh kém file vao vi tri thanh phan hd
so twong ung trén Hé thong; ky s6 tai liéu duoc sé hoa. Luu hd
so vao Hé thong.

- Chuyén Lanh dao Phong chuyén mén xir 1y ho so.

* Poi véi ho so ndp qua hé thong buu chinh:

- Kiém tra thong tin c4 nhan, t6 chirc ndp ho so

- Kiém tra thanh phan ho so trudc khi tiép nhan

- Tao hd so theo thong tin ¢4 nhan, to chtrc gui. Thuc hién sb
hoa (scan) dinh kém file vao vi tri thanh phan ho so tuong tng
trén H¢ théng, ky sb tai litu duoc sb hoa. Luu hd so vao Hé
théng.

- Chuyén Lanh dao Phong chuyén mén xir 1y ho so.

* Luu ¥: Cong chtrc mot cira tiép nhan dbi chiéu thong tin nguoi
dan trén C& so dir liéu qudc gia vé dan cu. Poi voi thanh phan
hd so di tra ciru trén phin mém CSDL chuyén nganh hodc da
dugc sb hoa thi khong yéu cau ngudi dan/td chirc ndp hoic khai
bao lai.

giai quyét TTHC tinh.

Buoc 2

Lanh dao Phong Nghiép vu 2 xem xét, chuyén cong chirc thudc

Lanh dao Phong

0,25 ngay

- Giay tiép nhan ho so va hen tra
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* Truong hop khong day du, thiéu ho so, tra hd so chuyén hd so - Phiéu kiém soat qua trinh giai
cho cac nhan/td chirc tiép nhin dé yéu cau cong dan b sung va quyét ho so;
xir 1y a1 buoc 1. - H6 so ctia cong dén;
- X 1y trén Hé thong thong tin
giai quyét TTHC tinh.
- Gidy tiép nhan ho so va hen tra
Cong chic Phong Nghiép vu 2 nghién ctru, tham tra, xir Iy ho so ket qud;
va dé xuat, tham muu giai quyét TTHC: - Phiéu kiém soat qua trinh giai
+ Truong hop hé so ddy @, ding quy dink: Xt 1y hd so theo |  Cong chirc L6 o quyét hd so;
Budc 3 | dung quy dinh cua phéap luat. Phong Nghiép l" g, Ay - H6 so ctia cong dén;
am viéc ]
+ Truong hop ho so khéng day di, chwa ding quy dinh: Soan vu2 - Dy thdo Gidy xac nhan la nguoi
thao vin ban tir chéi giai quyét yéu cau cip gidy xac nhan la gdc Viét Nam/ Vin ban tir chdi;
nguot goc Vigt Nam. - Xt Iy trén Hé thng thong tin
giai quyét TTHC tinh.
Lanh dao phong Nghiép vu 2 xem xét, tham dinh hd so: - Giéy tiép nhan hd so va hen tra
Buéc 4 |- Néu dong y voi dy thao: Tham muu Lanh dao S¢ phé duyét hd | Lanh dao Phong | 0,25 ngay ket qua;
50. Nghiép vu 2 lam vi€c |- Phiéu kiém soat qua trinh giai

- Néu khdng dong y véi dw thdo: Chuyén tra Cong chitc Phong

quyét ho so;
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- Xt Iy trén Hé thdng thong tin
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- Giay tiép nhan ho so va hen tra
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- Néu dong y voi dy thao: Ky phé duyét, chuyén bo phan Van . A L. .
' ' T -H cong dan;
Budc 5 | thu. Lanh dao So (1125 ”9?3’ 0 50 cua cong
am viéc Ko o Y A 1a
. . . _ : - Két TTHC: G han 1
- Neu khong dong y voi dy thao: Chuyén tra Phong Nghiép vu e‘ .qu? n 1y xavc " ? R ?
N , nguoi goc Viét Nam/ Van ban tu
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- Xt Iy trén Hé thng thong tin
giai quyét TTHC tinh.
Van thu S&
Bude 6 Vin thu S& Tu phap vao sé van ban, luu trit ho so, chuyén két Chuyén vién 0,25 ngdy |- Gidy xac nhan la nguoi gbc Viét
qua cho Cong churc Trung tam phuc vu hanh chinh cong. Phong Nghiép lam viéc | Nam/ Vin ban tir chéi.
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, - Giay tiép nhan ho so va hen tra
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Bude trd Cong chirc tai Trung tdm phuc vu hanh chinh cong xac nhan | tra két qua cia 0.25 naa ) P}ileuk kiém soat qua frinh giai
Lipo | rén He théng thong tin giai quyét TTHC; tra két qua TTHC cho | So Tuphép tai | = ‘%Jécy quyet ho so;
d c& nhén, t6 chuc theo quy dinh. Trung tdm phuc vie - Két qua TTHC;
vy hanh chinh - S4 theo ddi hd so
cong tinh . .
- Xt ly trén phan mém
Tong thoi gian gidi quyét TTHC: 03 ngay lam viéc

* Ghi chii: Quy trinh ndi by nay bao gom quy trinh thuc hi¢n sé hod hé so, két qui gidi quyét TTHC theo quy dinh va da
dwogc So Khoa hoc va Cong nghé tiap hudn
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